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I. OO01ue moJIoKeHus
1. Ilpeamer peryJupoBaHusi ATMUHUCTPATHBHOIO perjiaMeHTa

1.1 AZMMHHMCTPAaTHBHBIA pErJIaMEHT INPEJOCTABICHUS MYHHULHUIAIBHON YCIYrd
VYcranoBka MH(GOPMALMOHHON BBIBECKM, COTJIACOBAHME IU3AaWH-IPOEKTa pa3MELICHMS
BBIBECKW» pa3pabOTaH B IIEJIAX MOBBIIIECHUS KAYECTBA U JOCTYIHOCTHU IPENOCTaBICHUS
MYHHLIMIIATIBHOMN YCIIYTH, ONPENEIAET CTAHAAPT, CPOKH U MOCIIEI0BATEIBHOCTD IEUCTBUN
(aIMMHUCTPATUBHBIX NPOLEAYP) MPU OCYLIECTBIECHUHU OJHOMOYHI 110 MPEAOCTABICHUIO
MYHULIMIIAIBHOM yciIyru Ha Tepputopuu [lummyHoBckoro panona AntancKkoro Kpas.

2. Kpyr 3asBurenei

2.1. 3agBuTensiMM Ha TOJYYEHHME MYHULMIAIBHOW  YCIYTU  SBISIIOTCA
WUHAVBUyaJIbHbIE TIPEANPUHUMATENN U I0pUANYECKHE JIUla (1ajiee — 3asiBUTENbD).

2.2. HNurepecbl 3agBUTENE, yKa3aHHbIX B myHKTe 1.1  Hactosmero
AJIMUHUCTPATUBHOTO  perjiamMeHTa, MOTYT MPEACTaBIATh JHIa, O00Jagaroume
COOTBETCTBYIOIIUMHU MOJTHOMOYHUSAMH (Hajiee — MPEeICTABUTEND).

3. TpeGoBaHus K NOPAAKY HHPOPMUPOBAHUS O NMPEAOCTABICHUH
MYHUIMTIAJIbHOH yCJIYTU

3.1. NudopmupoBanue O NOPSAKE MNPEAOCTABICHUS MYHHUIMIAIBHOW YCIyTU
OCYLIECTBIISAETCA:

1) HemocpeACTBEHHO NPH JIMYHOM IIpUEME 3asBUTENS B AJMUHUCTPALUIO
[IIunmyHOBCKOro paiioHa AJTaiicKoro kpas (fanee - YIOJHOMOYEHHBIM OpraH) WU
MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEIOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX
yciyr (aanee — MHOTO(YHKITMOHATBHBIHN IIEHTP);

2) o Tesne@oHy YTOJIHOMOUYEHHOM OpraHe Wik MHOTO(QYHKIIMOHAIBHOM LIEHTPE;

3) NUCBMEHHO, B TOM YHCJI€ TIOCPEJICTBOM 3JIEKTPOHHOM MOYTHI, (PaKCUMHIbHON
CBSI3H;

4) mocpeACTBOM pa3MeIleHHs B OTKPBITON U TOCTYMHON (hopMe HHPOPMALIUU:

B (peaepasibHON rocyaapcTBeHHONH HMHQpOpMaImoHHOM cucteme «EmuHbIi moprtai
rOCy/IapCTBEHHBIX M MYyHHUIHMNAIbHBIX yciyr (pynkumii)» (https://www.gosuslugi.ru/)
(nanee — EIITY);

Ha opuIATIEHOM canre YIIOITHOMOYEHHOTO oprasa
(https://shipunovo22.gosuslugi.ru);,

5) mocpeacTBOM pasMelieHuss HHPopManuu Ha HWHGOPMALMOHHBIX CTEHAAX
YTO0THOMOYEHHOTO OpraHa Wil MHOTO(YHKIMOHAIBHOTO IIEHTpA.

3.2. UndopmupoBaHre OCYIIECTBISAETCS MO BOMPOCaM, KaCatOIIUMCS:

croco0O0B MO/IaYM 3a4BJICHUS O MPEAOCTABICHUHA MYHUIIUNIATBHOU YCIIyTH;

anpecoB YIOJIHOMOYEHHOIO OpraHa W MHOTO(YHKIIMOHANBHBIX LIEHTPOB,
oOpalieH1e B KOTOpble HEOOXOIMMO JIs MMPEAOCTABIICHNUS] MYHULIUIIAIbHON YCIYTH;

crpaBoYHOM MHGOpPMAIMU O paboTe YIMOJIHOMOYEHHOrO OpraHa (CTPYKTYPHBIX
nojipaszieIeHui Y IOJTHOMOUYEHHOT'O OpraHa);



JOKYMEHTOB, HEOOXOIMMBIX /Jisi MPEAOCTaBICHHUS MYHHULUINAIbHON YCIyTu U
yCIIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M O0S3aTE€NIbHBIMU ISl MPEJOCTaBICHUS
MYHUIUTIATBHOWN YCITyTH;

NOpsJIKa U CPOKOB MPEAOCTABIICHNUS] MYHUIIUIIAILHON YCIYTH;

nopsiika TOJY4YEHUS CBEICHUM O XOJ€ PACCMOTPEHHUsI 3asBICHUS O
NPEIOCTAaBICHUM MYHULMIAIBHON YCIYTM H O pe3yJibTarax MpeJoCTaBICHHUS
MYHUIUTNIATBHON YCITyTH;

[0 BOMpOCAM TMPEAOCTABICHUS YCIYT, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU U
00s13aTeNTbHBIMHU TSI TPEIOCTABICHUS MYHULIMIIATBHON YCITyTH;

nopsiika J0cyaeOoHoro (BHeCyneOHOTO) OOKalloBaHUS JCUCTBUUN (Oe31eiCTBHS)
JIOJDKHOCTHBIX ~ JIMI, W TPUHUMAEMbIX HMMH pEIICeHUH TMpU MPeJOCTaBICHUH
MYHUITUTIATLHOMN YCITYTH.

[Tonyuyenue nHPopmMaIy Mo BOMpPOCaM MPEIOCTABICHUS MYHULIUIIATBHON YCIyTH
U YCIIYT, KOTOPbIE SBJIAIOTCS HEOOXOAUMBIMH M O0S3aTENIbHBIMU ISl MPEJOCTaBICHUS
MYHUIIMTIATBHOM YCIIYTH OCYIIECTBIISIETCS] O€CIIATHO.

3.3. IIpu yctHOM oOparnieHnu 3asButens (JUYHO WK MO TeleOoHy) AOTKHOCTHOE
JUIO0  YTOJHOMOYEHHOTO oOpraHa, pa0OTHUK MHOrOQyHKIIMOHAIBHOTO IIEHTpA,
OCYLIECTBIISIOMINNA KOHCYJbTUPOBAHUE, MOAPOOHO M B BEXKIMBON (KOPPEKTHOI) dhopme
uH(pOpMUpPYET 0OPATUBIINXCS MO MHTEPECYIOIIMM BOPOCAM.

OtBer Ha TenedOHHBI 3BOHOK [OJDKEH HAuMHATBCS C UHGOpPMAIMU O
HAaUMEHOBAHHM OpraHa, B KOTOPBIM MO3BOHMI 3asBUTENb, (HhaMUIMH, UMEHHU, OTYECTBA
(mocnenHee — mMpHU HAJIMYMK) U JOJDKHOCTH CIIELMATNCTA, MPUHABILETO Tese(OHHBIN
3BOHOK.

Ecnu nomxHOCTHOE MUIO0 YTIOTHOMOYEHHOTO OPraHa HE MOXET CAMOCTOSITENBHO
JaTh OTBET, Tele(OHHBIN 3BOHOK JOJDKEH OBITH MepeaapecoBaH (IepeBeieH) Ha APYroe
JIOJHKHOCTHOE JIMIO WJIK K€ 00paTUBLIEMYCS JIUILY JOJDKEH ObITh COOOIIEH TeleOHHBIHI
HOMeED, M0 KOTOPOMY MOKHO Oy€T MOTYyYUTh HEOOXOAUMYIO HH(POPMALIUIO

Ecnu moaroroBka orBera TpeOyeT MPOAOTKUTEIHHOTO BPEMEHH, OH MpeJjiaraert
3asBUTENIO OJIMH U3 CIEIYIOUIMX BAPUAHTOB JATbHEHIINX JEHCTBUI:

U3JI0KUTH O0OpallleHue B MUCbMEHHOU Qopme;

HA3HAYUTD JPYroe BpeMsl 1Jisi KOHCYJIbTAIIHA.

JIOMKHOCTHOE JUII0 YTOJIHOMOYEHHOTO OpraHa He BIIpaBe OCYIIECTBISATH
UH(QOPMUPOBAHKUE, BBIXOJAIIEE 3a PAMKA CTAHAAPTHBIX TMPOLEAYpP M YCJIOBH
MPEIOCTABICHNUS MYHUIMIANBHON YCIyTd, U BIMSIONIEE MPSAMO WJIM KOCBEHHO Ha
MPUHUMAEMOE PELICHHE.

[IpogomxuTenbHOCTh HHYOPMHUPOBAHUS O TeIEPOHY HE OJDKHA MpeBbImaTh 10
MUHYT.

NndopmupoBanne OCYIIECTBISIETCS B COOTBETCTBMM C TpaduKOM mpHeMa
rpaxiaH.

3.4. [lo nucbMeHHOMY OOpAILIEHUIO JOJKHOCTHOE JIUIO YTOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIN 3a MPENOCTABICHUE MYHHUIIMNAIBHOW YCIYrd, MOJAPOOHO B
NUCbMEHHON (hOpMe pa3bACHSET TpakIaHUHY CBEIACHHUS IO BOIPOCAM, YKa3aHHBIM B
nyHkTe 3.2. HACTOsIIEero AAMUHUCTPATUBHOTO pErjiaMeHTa B MOPAJIKE, YCTAaHOBICHHOM
®enepasibHbIM 3akOHOM OT 2 Masi 2006 1. Ne 59-@3 «O mnopsake pacCMOTpPEHUs



oOpamenuii rpaxaan Poccuiickoit @enepammm» (manee — Denepanbapiii 3ak0H Ne 59-
@3).

3.5. Ha EIIl'Y pa3memarTcs CBeIeHUsA, MpeaycMoTpeHHble I[lomoxkeHnem o
(dbenepanbHOl TOCYyJapCTBEHHOW uWHMOpMarmoHHOW cucreme «®denepaabHbIi peecTp
rOCyJapCTBEHHBIX U  MYHUIMOAIbHBIX  yciayr  (QyHKUMHA)»,  YTBEPKIECHHBIM
noctanoBiiennem IIpaButensctBa Poccuiickoit denepanuu ot 24 oktsa6ps 2011 rona
Ne 861.

Jloctynn k wHGOpMAIMK O CPOKaX M TOPSAJKE MPEIOCTABICHUS MYHHUITUTIATHLHOM
YCIIYTH OCYIIECTBIIsIeTCS 0€3 BBITIOJIHCHHSI 3aIBUTENIEM KaKUX-THOO TpeOOBaHUM, B TOM
gucie 0e3 WCMONb30BaHUS MPOTPAMMHOTO OOECIeUeHHUs, yYCTAaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENSI TPEOyeT 3aKIIOUEHUS JIMIICH3MOHHOTO WM WHOTO
COTJIAILIEHUS C MPaBOO0IagaTeIeM IPOrpaMMHOTO 0OecTieueHusl, MpeayCMaTPUBAIOIIETO
B3MMAaHUE IJIAThI, PETUCTPALMIO UM aBTOPU3ALIMIO 3asIBUTEISI WIM MPEAOCTABICHUE UM
NEPCOHAIBHBIX TAHHBIX.

3.6. Ha odunuansHoM caiiTe YNOJIHOMOYEHHOI'O OpraHa, Ha CTEHJIax B MeCTax
PEI0CTaBIECHUS MyHUIIUTIATBHOM YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU
U 0o0s3aTeNbHBIMU  JJIS  MPEAOCTABICHHMS  MYHULMNAIBHOM  yCIyrd, HU B
MHOTO(YHKIIMOHAJILHOM IIEHTPE pa3MellaeTcs Cleayrolasi ciipaBoyHas uHGopMaus:

0 MecCTe€ HaxOoXJeHuss M rpaduke padboThl YMOTHOMOYEHHOTO OpraHa u HX
CTPYKTYPHBIX MOJpa3/IeJICHUI, OTBETCTBEHHBIX 3a IMPEAOCTABICHUE MYHULMUIIAIBHOU
YCIIYTH, a TaK)Ke MHOTO(YHKITMOHATBHBIX IIEHTPOB;

CIIpaBOYHBIE TeNE(POHBI CTPYKTYPHBIX TOJIpa3IeICHU Y TOJITHOMOYEHHOTO OpPTaHa,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHMIIMIAIBLHON YCIYTrd, B TOM 4YHUCIE HOMEpP
tenedoHa-aBTonHGOpMaTopa (Mpy HATTUIHH);

anapec O(MUIMATIBHOTO CaiiTa, a TaKXe HJICKTPOHHOW MOYTHl U (Uiu) (HOPMBI
oOpaTHOM CBsI3M YTIOJTHOMOYEHHOT0 opraHa B cetu «MHTepHeT».

3.7. B 3anax oxuaaHus YTOJHOMOYEHHOIO OpraHa pa3MEIIalTCs HOPMATHUBHbIC
IIPaBOBBIE AKTHI, PETYJIUPYIOLIME MOPAIOK MPEAOCTABICHNSI MyHUIUIIAIIBHOW YCIIYTH, B
TOM 4Yucie AJMUHUCTPATUBHBIA pErJIAMEHT, KOTOpblE MO TPEOOBAHUIO 3asBUTENS
IPEAOCTABIISAIOTCS EMY JJISI O3HAKOMJICHHUS.

3.8. Pa3menienne uHpoOpMalMu O TOPSJKE TPEIOCTABICHUS MYHUIIMITAIBHON
yCIIyT'd HAa UHQOPMALMOHHBIX CTEHJAaX B MOMEIIEHHUH MHOTO(YHKIIMOHAJIBLHOTO LIEHTpa
OCYIIECTBJISIETCS B  COOTBETCTBHUM C  COIVIAIIEHWEM, 3AKJIKOYEHHBIM  MEXIY
MHOTO()YHKITHOHAIBHBIM IIEHTPOM U Y TIOJTHOMOYCHHBIM OPTaHOM C Y4€TOM TpeOOBaHUI
K MHPOPMUPOBAHUIO, YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

3.9. Undopmamms o0 XoJae pacCMOTPEHHUS 3asBICHUS O TPEIOCTABICHUU
MYHULUNAIBHONW YCIYITM W O PE3yJbTaTax MPENOCTABICHUS MYHUIHMNAIBbHOW YCIYrd
MOKET OBITh TIOJIydeHa 3asBUTENIEM (€ro MPEJACTaBUTENEM) B JIMYHOM KaOWHETEe Ha
EIIT'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM NOAPA3IACICHUN Y TOJTHOMOYEHHOTO
opraHa npu oOpalleHUH 3asBUTENS JIMYHO, MO TeiaedOHY MOCPEICTBOM 3JIEKTPOHHOM
MOYTBHI.

II. Cranaapr npegocraBjieHus MyHUIIUNIAJIbHON YCJIYTH

4. HaumeHoOBaHHEe MYHUIIUNIAJIBHOM YCJIYTH



4.1. MyHununaibHas yciayra «YCTaHOBKa HWH(OPMAIMOHHOW  BBIBECKH,
COrjacoBaHUE AN3aWH-ITPOEKTa pa3MEIICHUS BHIBECKID)

5. HaumeHOBaHMe OpPraHa rocy1apCTBeHHON BJIACTH, OPraHa MEeCTHOI'O
caMoOyInpaBJieHHsI (OPraHM3alNu), MPeA0CTABJAIIIET0
MYHULIHMIAJIbHYI0 YCIAYTy

5.1. MynununaneHas yciayra IpefocTaBiIsAeTCs YIIOJHOMOYEHHBIM OpPraHOM —
A nvunuctpanuen HnummyHoOBCKOTo paioHa AnTancKoro Kpas.

5.2. B npenoctaBieHMHM MYHULMIAIBHOM YCIYIM MNPUHUMAKOT Yy4yacThe
YnonHoMo4YeHHbIE  OpraHbl  (MHOTOQYHKIMOHAJIbHBIE  LEHTPHl MPH  HATWYUH
COOTBETCTBYIOILIETO COMVIAIIEHHS O B3aUMOJICHCTBUH).

[Ipy npenocraBICHUM MYHUIMIIAIBHOW YCIYTH  YTIOJHOMOYEHHBIM OpraH
B3aUMOJICHCTBYET C:

- Ynpasnenuem denepanbHoii HamoroBoi ciryx0s1 Poccnu;

- Yopasnenuem denepanbHoil Ci1y>KObl TOCYIapCTBEHHON pETUCTpalliy, KajacTpa
U KapTorpaduu.

5.3. Ilpu mpenocraBlieHMM MYHHUIMNAIBHON YCIYrd YTOJHOMOYEHHOMY OpPraHy
3anpemiaercs TpeOoBaTh OT 3asBUTEN OCYIIECTBICHUS JEHCTBUM, B TOM YHCIE
COrJJaCOBaHUM, HEOOXOAUMBIX JUISl MOJYYEHUSI MyHULIMIIAIBHON YCIIYTH M CBSI3aHHBIX C
oOpallleHueM B HHbIE TOCYJapCTBEHHbIE OpraHbl M OpTraHU3alMH, 32 HCKIIOYCHHEM
MOJIyYEHHUs YCIYT, BKJIFOUEHHBIX B MEPEUEHBb YCIYT, KOTOPBIE SIBIISIIOTCS HEOOXOIUMBIMU
U 0053aTeTbHBIMU IS TPEIOCTABICHNS MyHULIUTIAILHON YCIYTH.

6. Onucanue pe3yJibTaTa NpeI0CTABJICHUSI MyHHMIMIIAIBHOMN yCJIYyTIH

6.1. Pe3ynbpraToM npeaocTaBieHusi MyHULIUTTAIbHON YCITYTH SIBJISIETCS:

- YBEJIOMJICHHE O COTJIACOBAaHWU YCTAaHOBKU MH(DPOPMAIMOHHOUW BBIBECKHU, AU3ANH-
POEKTa pa3MEIICHUs BBIBECKU;

- OTKa3 B IIPEJIOCTABJICHUU YCIYTH.



7. Cpoxk mnpenocTaB/ieHMs MYHUIUNAJIbHOW YCJIYITH, B TOM 4YHCJE C y4eTOM
HEe00XOAUMOCTH OOpallleHNsi B OPraHu3aluM, Y4YACTBYHIOIMe B NpPed0CTABJIEHUH
MYHUIUNIAJIbHOM yCJIyTH, CpPOK NPHUOCTAHOBJICHUSA npeaocTaBJIeHus
MYHUIIUNAJIbHON YCJIYI'H, CPOK BbIIa4U (HANIPABJIEHUS) TOKYMEHTOB, SBJISIIOIINXCS
pe3yJibTATOM MPeI0CTABIEHUS MyHUIMNIAJBHON yCIyTru

7.1. YnomHoMo4yeHHBbIN oprad B TedeHue 10 paGouux gHEH CO JHS perucTpaiuu
3asIBJICHUSI ¥ JJOKYMEHTOB, HEOOXOAMMBIX JIJISl PEOCTABICHIS MyHUIIUITAILHON YCIYTH
B YTIOJTHOMOUYEHHOM OpPTraHe, HAMpaBIIsAeT 3asBUTEIIO CTIOCOOOM YKAa3aHHOM B 3asiBJICHUHU
OJIMH U3 PE3YJIbTaTOB, YKa3aHHBIX B MMYHKTE 2.5 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

8. HopmaTuBHbIe NPABOBBIE AKTHI, PEryJTHPYOLINE MPe10CTaABICHHE
MYHMIHMIAJIbHON yCJIYIH

8.1. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIMIUX MPEIOCTABICHUE
MYHHIIUTIAJIBHOW YCIyTH (C yKa3aHHEM HMX PEKBU3HTOB U HCTOYHUKOB O(QHUIIMATHHOTO
onyOnukoBaHus) B  (deaepalbHOM TOCYJApCTBEHHOM HH(POPMAIMOHHONW CHUCTEME
«DenepanbHBIA peecTp TOCYNapCTBEHHBIX W MYHHUIIMTIANBHBIX ycIyr (QyHKIHNA)» U Ha
EINTY.

9. UcyepnbIBaOIIMii MIepeYeHb JOKYMEHTOB, HEO0OX0UMbIX B COOTBETCTBHU C
HOPMATHBHBLIMHU MPABOBLIMH AKTAMM ISl NIPEI0CTABJIEHUS] MYHUIMNIAILHOI
YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCH HEOOXO0AMMbIMU U 00513aTeJIbHBIMM JIJISI

NMPeA0CTABJIEHNSI MyYHUIUNIAJIbHON YCIYTH, MOAJIeKANUX MPeACTABICHUIO

3asiBUTEJIEM, CIIOCOOBI UX MOJYyYeHHS 3asiBUTEJIEM, B TOM YHCJIe B 3JIeKTPOHHOI
(¢hopme, mopsAI0K UX MPeACTABICHUSA

9.1. lns nostyyeHrss MyHULIMNIATBHOM YCIIYTH 3asIBUTEIb MTPEACTABIISIET:

1) mpaBoycTaHaBIMBAIOIIMI TOKYMEHT Ha OOBEKT, B KOTOPOM pa3MellaeTcs
3asiBUTENb (B CiIyyae, eclii HeOOXOJUMbIE JIOKYMEHTHI M CBEJEHHUS O MpaBax Ha OOBEKT
orcytcTBy10oT B ET'PH);

2) cormacue COOCTBEHHMKA (3aKOHHOTO  Bjajeiblla) Ha  pa3MelleHHue
MH(GOPMALIMOHHOW BBIBECKU (B CIydyae, €CIM Il YCTAaHOBKM BBIBECKH HCIOIB3YETCS
MMYIIECTBO MHBIX JIML);

3) Iu3alH-TIPOECKT.

[Tpu nanpaBnenun 3asBienus nocpernctsom EINY ¢opmupoBanue 3asBieHus
OCYIIECTBIISIETCS TMOCPEICTBOM 3aIlOJIHEHUS HMHTepakTuBHOW ¢opmbel Ha EII'Y Ges
HEO0OXOIMMOCTHU JAOTOJIHUTEIBHOMN MOJa41 3asiBICHUS B KaKOW-1100 HHOH (opme.

B 3asBiieHHM Tak)ke yKa3bIBA€TCS OJMH U3 CIEIYIOLUIUX CIIOCOOOB HAMpPAaBIICHUS
pe3yJIbTaTa MPeI0CTaBICHUS MYHULIMIIATBHON YCIIYTH:

B (popMe 3JIeKTPOHHOTO TOKyMeHTa B TuuyHOM kKabuHeTe Ha EINTY;

Ha OyMa)XHOM HOCUTENIE B BHUJE pPACIEYATAHHOIO 3K3EMIUIIpa 3JIEKTPOHHOIO
JOKyMEHTa B Y IOJITHOMOYEHHOM OpraHe, MHOTO(yHKIMOHATIBLHOM IIEHTPE.

9.1.1. JIOKyMEHT, YIOCTOBEPSIOILINI JUYHOCTD 3aABUTENS, TPEACTABUTEIIS.



B cnyuyae HanpaBnenus 3asiiennst nocpenctsom EIII'Y cBenenus mu3 nokymeHra,
YAOCTOBEPSIIOIIETO  JIMYHOCTh  3adABUTENSA, IPEACTABUTEINS, MPOBEPSIOTCS  MIPH
NOATBEPKJIECHUM  ydyeTHOM 3amucu B  EnuHOM  cucteMe  uAeHTU(UKAIMU U
aytentudukanuu (namee — ECUA).

B ciywae, ecnu 3asBiIEHHE TMOJAETCS MPEICTABUTEIEM, JOMOJHUTEIBHO
OPEAOCTABISACTCS  JOKYMEHT, IOATBEPKIAMOIIMK  MOJIHOMOYHS  NIPEACTaBUTEIS
NEUCTBOBATh OT UMEHHU 3asBUTENS.

B cnydae ecnu OOKYMEHT, MOATBEPKIAIOIIMA IOJHOMOYMS 3asiBUTENs BbIIAH
IOPUAMYECKUM JIMIIOM — JOJDKEH OBITh MOAMHCAH YCHJIEHHOW KBaJU(UKAIIMOHHOM
AJIIEKTPOHHOM MOJANKUCHIO YIIOTHOMOYEHHOTO JIMIA, BBIAABLIETO JOKYMEHT.

B ciywae ecnu AOKYMEHT, MOATBEPKAAIOIIMI MOJHOMOYHMS 3asABUTENSI BbIIAH
WHJIUBUAYAIbHBIM MPEANPUHUMATENEM — JOJDKEH OBbITh TMOJNHUCAH YCHJICHHOU
KBAJIN(DUKAITMOHHOM 37EKTPOHHOM MOAMUCHI0 HHIUBUIYATBHOTO MIPEeANPUHIMATETIS.

B ciywyae ecnu [OKYMEHT, MOATBEPKAAIOUIMK TMOJHOMOYHUS 3asBUTENS BbIIAH
HOTApUYCOM — JOJKEH OBbITh MOJANHMCAH YCUJICHHOW KBaIU(UKAIMOHHOW AJIEKTPOHHOMN
NOAMUCHI0 HOTAapUyca, B HHBIX CIIy4asX — MOANHCAHHBIA TPOCTOM SIIEKTPOHHOU
HNOAMUCHIO.

9.1.2. 3agBneHuss U mnOpwiaraéMbie IOKYMEHTBI, YKa3aHHble B MyHKTax 9-.9.1
AJMUHUCTPATUBHOTO peErjiaMeHTa HampaBisitoTCA (MOAAIOTCA) B Y TIOJIHOMOYEHHBIN
opraH B DJIEKTPOHHOH ¢dopme myTeMm 3anoiHeHus (opMmbl 3ampoca 4Yepe3 JIMYHBIN
kabuner Ha EINT'Y.

10.AcuepnbiBaoniuii nepevyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH
C HOPMATHUBHBIMH NPABOBbIMHU AKTAMM ISl IPEAOCTABJICHUS MYHULMIIAJIbHOM
YCJIYTd, KOTOPbIe HAXOAATCH B PACIIOPAKEHHH FOCYIAPCTBEHHbIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS U HHBIX OPraHOB, YYACTBYIOIIUX B MPEAOCTABJICHUHA
roCyIapCcTBeHHbIX MJIM MYHHUIHMIIAJIbHBIX YCJIYT

10.1. ITpu mpemocTaBIeHUHM MYHUIIMIAIBHON YCIYTH 3ampeliaercs TpeOoBaTh OT
3asIBUTEIIS:

10.1.1. TlpencraiaeHus JTOKYMEHTOB M HWH(OpMAMu WM OCYIIECTBICHUS
NEUCTBUM, TMPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMaTUBHBIMU NPABOBBIMHU aKTaMH, PETYJMPYIOIIMMH OTHOILLICHHS, BO3HUKAIOUIUE B
CBSA3M C MPEIOCTABICHUEM MYHHUIIUNIAIBHOW YCIIyTH.

10.1.2. TIpeacraBienusi JOKYMEHTOB U MH(POpPMAIUU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHBHBIMHU IIpaBOBbIMM akTamu Poccuiickon ®Penepauuum u ANTanuckoro Kpas,
MYHULUIAJIBHBIMU MPAaBOBbIMU akTamMu AnmuHucTpauuu [lunmyHOBCckoro paiioHa
AnTalickoro Kpas HaxoAiTCs B  pacHOpsDKEHUMM  OPraHoB, IPEIOCTaBISIOIIMX
MYHULUIIAJIBHYI0 ~ yCIYry, TOCYJAapCTBEHHBIX  OpraHOB,  OpPraHOB  MECTHOT'O
caMOyTpaBJjieHus U (UJM) MOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpPraHaMm M OpraHam
MECTHOTO  CaMOYIPAaBJICHUS OpraHu3aluid, YYacTBYKOIIMX B  IPEJOCTaBICHUU
MYHULHUNAIBHBIX YCIYT, 32 UCKIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 CTaTbu 7
®denepanpHoro 3akoHa ot 27 wurwong 2010 roma Ne 210-®3 «O6 opraHuzanuu
PEIOCTaBIEHUS FOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyr» (nanee — deaepanbHbIil
3akoH Ne 210-D3).



10.1.3. IlpencraBneHusi NOKYMEHTOB W WH(POPMAIMH, OTCYTCTBHE U (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJHCh MPU NEPBOHAYAILHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTABJICHHUS MYHUIIMIAIbHON YCIyru, Jubo B
PEeI0CTaBIEHUN MYHUIIUTIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINX CITyYaes:

u3MeHeHue TpeOOBaHMM HOPMATHMBHBIX MPABOBBIX  AKTOB, KaCalOIIMXCA
NPeI0CTaBIECHUS MYHHUIIUTIAIBHON YCIYTH, MOCIEe MePBOHAYAIBHON MOAaun 3asBICHUS O
NPeIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH;

HaJu4yue OIMOOK B 3asBJICHUM O MPEIOCTABICHUU MYHUIIMNAIBLHON YCIYrd U
JOKYMEHTaX, MOJaHHBIX 3asgBUTEJIEM TIOCJI€ NEPBOHAYATIBLHOIO OTKa3a B IIPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JJISI MPEJOCTABJICHHUS MYHUIIMIAIBLHON YCIyrd, Jubo B
MPEJOCTABICHUN MYHUIIMIIAIbHOW YCIYTYM U HE BKJIIOUEHHBIX B MPEJCTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

UCTEYCHUE CPOKa JIEUCTBHS JOKYMEHTOB WM W3MEHEHUE HH(POpPMAIMH TIOCIe
NEPBOHAYAILHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAUMBIX AJI MPEJOCTaBICHHUS
MYHUIIMTIATBHOM YCIIYTH, JIMOO B MPEOCTaBICHUN MYHUIIMITAIIbHON YCIIYTH;

BBISIBJICHHE JOKYMEHTAJIbHO MOJTBEPXKACHHOro (akra (MpU3HAKOB) OLIMOOYHOIO
WIH POTUBOIIPABHOTO NENCTBUS (6e3neiicTBUs) JOJIKHOCTHOTO auna
VY1O0JIHOMOYEHHOTO0 OpraHa, Cily>Kallero, paboTHUKa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA,
pabOTHHMKA OpraHu3alMM, MNpeaycMOTpeHHoW uacthio 1.1 crateu 16 DenepasibHOTO
3akoHa Ne 210-®3, mpu nepBoHAYaIBLHOM OTKa3€ B MPUEME IOKYMEHTOB, HEOOXOMMBIX
U TPEIOCTABJICHHUS ~ MYHUIIMNAIBHOW  yCIyTW, JUOO B  TPEIOCTaBICHUU
MYHUILIMNATBHON YCIYTM, O Y€M B IMHUCbMEHHOM BHJE 3a MOAMNUCHIO PYKOBOJUTEIIS
VYTOJIHOMOYEHHOTO OpraHa, PYKOBOJIUTENS MHOTO(YHKIIMOHATLHOTO IIEHTpa TMIpHU
MEPBOHAYAILHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOJMMBIX JIsI MPEAOCTaBICHUS
MYHUITUTIATLHON YCIYTH, TUO0 PYKOBOJUTENSI OPraHU3aIllUN, TIPETyCMOTPEHHON YacThIO
1.1 crateu 16 ®enepanbHoro 3axkoHa No 210-D3, yBegomiisieTcsi 3aBUTENb, a TaKkKe
NPUHOCSTCS U3BUHEHHMS 32 JJOCTABJICHHbIE HEY1I00CTBA.

11. UcyepnbiBaoiuuii nepeveHb OCHOBAHMM /IUIsl 0TKAa3a B IpHeMe JOKYMEHTOB,
HEO0XO0AMMBIX VISl NIPEe0CTABJICHUS MYHUIMIIAJIbHOM YCIYTH

11.1. OcHoBanusiMM [Ji1 OTKaza B MPUEME K PACCMOTPEHHUIO JIOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEAOCTABIICHUSI MYHULIUIIAILHON YCIYTH, SIBISIOTCS:

a) YBEJIOMJIEHHME MOAAHO B OpraH MYHHUUUIIAJbHOM BJIACTH, OpraH MECTHOIO
CaMOyIpaBJ€HUs] WM OPraHu3aluilo, B TOJHOMOYMS KOTOPBIX HE  BXOJHUT
MPEOCTABICHUE YCIYTH;

0) HemoJHOE 3amojHeHue ToJied B (opmMe yBEeTOMIIGHHS, B TOM 4YHCIE B
uHTepakTUBHOU (hopMme yBenomienus Ha EIITY;

B) MPEJACTABICHUE HEMOJHOT0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX s
IPEAOCTABJIEHUS YCIYTH;

I) TNpeACTaBICHHbIE JOKYMEHTBl YTPAaTWIM CHIy HAa MOMEHT oOpaiieHusi 3a
YCIIyTOH;

1) IPEJICTABIICHHBIE 3asBUTENIEM JJOKYMEHTBI COICPKAT MOAYMUCTKHU U UCTIPABIICHUS
TEKCTa, HE 3aBEPECHHBIE B IOPSIAKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickoit
denepauuuy;
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€) JOKYMEHTBI COJEpKaT NOBPEXKICHHS, HAIWYME KOTOPBIX HE ITO3BOJSET B
OJIHOM 00bEME MCMOJIB30BaTh HHGOPMAIIMIO U CBEJICHHUS, COAEPKAIUECS B IOKYMEHTaX
IUTsl TPEAOCTABJIEHUS YCIIYTH;

) JIOKYMEHTbI, HEO0OXOAMMBIC JJis TMPEAOCTaBIICHUS] YCIyrd, IMOJAaHbl B
AIIEKTPOHHOM (hOpME C HapYyIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI;

3) BBISIBIIGHO HECOOJIOJIEHUE YCTAaHOBJIEHHBIX cTaThel 11 depepanbHOro 3akoHa
or 6 ampens 2011 r. No 63-®3 «OO0 3JIEKTPOHHOM MOANUCH» YCIOBHM TPU3HAHUS
JAEHUCTBUTENFHOCTH YCUJIEHHOM KBATH(PUIIMPOBAHHON 3JIEKTPOHHON TOITHUCH.

12. UcuepnbIiBaOIIUii IepeYeHb OCHOBAHMI /151 IPUOCTAHOBJICHUS WIH
0TKa3a B NIPeA0CTABJICHHMU MYHHIUNIAJIBHON YCJIYI'H

12.1. OcHoBaHMii JUIsl TNPUOCTAHOBJIEHHS] MPEJOCTABICHHUS MYHHUIMIAIBHON
YCIIyTH 3aKOHOATENLCTBOM Poccuiickont denepaunu HE TPEyCMOTPEHO.

12.2. OcHoBaHuA 1151 OTKa3a B MPEIOCTABICHUN MYHULIMTIAIBHOMN YCIIYTHU:

a) JOKYMEHTbl (CBEIEHHUs), TMpEJCTaBJICHHbIC 3asgBUTENIEM, MPOTUBOpEUYAT
JOKyMeHTaM  (CBEIEHHUsIM), TOJY4YeHHbIM B  paMKax  MEXBEJOMCTBEHHOIO
B3aMMO/ICHCTBUS;

0) OoTCyTCTBHE corjacus COOCTBEHHHKa (3aKOHHOTO BJIaJeIblia) HA pa3MeEIleHUe
MH(OPMAIMOHHOW BBIBECKHU;

B) OTCYTCTBHE y 3asBUTEJIS IIPAB HA TOBAPHBIN 3HAK, YKA3aHHBINA B TU3AIH-IPOEKTE
pa3MeLIeHNs] BBIBECKH;

I') HECOOTBETCTBUE IPEACTABICHHOIO 3asBUTENIEM AU3aWH-IIPOECKTa pa3MEICHUS
BBIBECKU TPEOOBAHUSAM MPABUI pa3MEILLIEHUS U COACpKAHUS MHPOPMAIIMOHHBIX BBIBECOK.

13.IlepeveHsb yCJIyr, KOTOpbIe ABJISIOTCH HEOOXOAUMbBIMU U 00513aTeJIbHBIMH
JJIS1 IPeIoCTABJIEHUA MYHUIIMTIAJIbHOM YCJIYTd, B TOM YHCJI€ CBeAEeHUs 0 IOKYMEHTe
(moKyMeHTaXx), BbIIaBaeMOM (BbIIaBaA€MbIX) OPraHM3ALMIMH, YYACTBYIOIIUMH B
NpeaoCcTABJIEHNH MYHUITUNIAJILHON YCJIYIH

13.1. Vcayru, HeobxomuMble U oOs3aTelbHbIC Uil MNPEJAOCTABICHUS
MYHULIUTATBHON YCITYyTH, OTCYTCTBYIOT.

14. Ilopsinok, pa3Mep U OCHOBAHMS B3MMAaHUS IOCYy1APCTBEHHON MOIIHHBI
WM MHOM OILIAaThl, B3MMAaeMOi 32 pPeA0CTABJIeHHEe MYHHUIMIIAJIbHON YCIyrH

14.1. IIpenocraBneHne MyHUITUTIATBLHON YCITYTH OCYIIECTBISETCS OECIUIaTHO.
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15. Ilopsinok, pa3mMep U OCHOBaHMS B3MMAaHUs IJIATHI 32 Npe0CTaBIeHNe
yCJIyT, KOTOpPbIe SABJSIIOTCA He00X0AMMBbIMH M 00513aTeJILHBIMH [IJIS
NpeaocTaBJIeHUs] MYHMIMNAJIBHON YCIYTrd, BKJIKYasg HHGPOPMAIHIO 0 MEeTOIHKe
pacuera pasMepa TaKo# MJIaThbl

15.1. VYcuyru, HeobxomuMble U oOs3aTelbHBIC JUISI  MPEIOCTABICHUS
MYHUILIMTATBHON YCIIYTH, OTCYTCTBYIOT.

16. MakcuMaJIbHbIN CPOK 0KMIAHNS B 04Yepeau MPHU Mogave 3ampoca o
NpeaoCcTABJIEHUN MYHUIIUNAJIbHOM YCJIYTH M NP NMOJYYEHUM pe3yJibTaTa
NpeaocTaBJIeHUs] MYHMIMIAJIBHON yCIyru

16.1. MakcumanpHbli CpPOK OXUAAHMS B Ouyepend IpU Mojade 3ampoca O
NPEAOCTABIEHUH  MYHHMIMNAJIBHOW YCIYTM M OpPU  IOJYYEHUM  pe3yjbTaTa
MPEAOCTABICHUS. MYHHLMNAIBHOW YCIOYyrd B  YIIOJHOMOYEHHOM OpraHe WU
MHOTO(YHKIIMOHATHHOM IIEHTPE COCTaBIsIET He Ooniee 15 MUHYT.

17. Cpok u mopsA0K PerucTpanuy 3anpoca 3asiBUTE/Is1 0 NPeA0CTABJICHNH
MYHULMNAJIBbHOM YCJIYTH, B TOM YHCJ€E B 3JIEKTPOHHOM (popMme

17.1. Cpok peructpanuu 3asiBI€HUS O MIPEAOCTABICHUA MYHULIUITAIIBHON YCIIYTH B
Y1omHOMOYEHHOM OopraHe B TeueHue | pabouero qHS O AHS MOJYUYEHUS 3asBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX IS IPEIOCTABIICHUSI MyHUILIUTIAIbHON yCIYTH.

B ciiyyae Hanmuuusi OCHOBaHUM JIJIs1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISl TIPEOCTABJIEHUSI MYHULIMITIAJIIBHOM YCIIyTH, YKa3aHHBIX B MyHKTE 2.12 Hacrosmiero
AJMUHUCTPAaTUBHOIO pErjaMeHTa, YTOJHOMOYEHHBI OpraH HE IO3/IHEE CIIEIYIOIIEro
32 JHEM IOCTYIUJICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX UIsl MPEAOCTABICHMUS
MYHHULIUINIAJbHOW  yCIyr'W, paboyero [Hs, HampaBisgeT 3asBUTEN JHUOO  €ro
IOPEICTAaBUTENI0 peleHue o0 OTKa3e B IpPUEME JOKYMEHTOB, HEOOXOOUMBIX JIf
IPEIOCTaBIECHUS MyHUIIMIIAJIbHON yCiIyru o gpopme, npuBeneHHon B [Ipunoxenun Ne 3
K HAaCTOALEMY ATMUHUCTPATUBHOMY PETJIaMEHTY.

18. TpeOoBaHusl K MOMeEIIEHUSIM, B KOTOPBIX PEA0CTABJSIETCS MYHUIIUNIAJIbHAS
ycayra

18.1. MecTononoxeHne aAMUHUCTPATUBHBIX 3JaHUM, B KOTOPBIX OCYLIECTBISAETCS
IIPUEM 3aBJICHUA U JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHHUS] MYHULIUITAIIEHON
YCIYTH, a TaKKe BblJaya pe3yJbTAaTOB NPEAOCTABICHUS MYHULUIIAIBHOW YCIYIH,
JIOJDKHO o0ecneunBaTh yAoOCTBO Ui TpaXAaH € TOYKM 3pEHUs IMEIIEeXOIHOU
JOCTYIHOCTH OT OCTaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B ciydae, ecau umeeTcsi BO3MOXKHOCTh OpraHU3allMU CTOSIHKHU (MTApKOBKH) BO3JIE
3/1aHus (CTPOEHUs), B KOTOPOM pa3MELIEHO MOMEUIEHUE IPUeMa U BbI1aul JOKYMEHTOB,
OpPraHM30BBIBAECTCS CTOSIHKA (MApKOBKa) JUIsl JIMYHOIO aBTOMOOWJIBHOTO TPaHCHOPTa
3asgBUTENIEH. 3a MOJIb30BAaHUE CTOSTHKOM (ITapKOBKOIN) ¢ 3asiBUTEJIEH TIaTa HE B3UMACTCSL.
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JI1sl MapKOBKY CHEUUAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIUIOB HA CTOSTHKE
(mapkoBke) Bwimensiercas He Menee 10% Mect (HO HE MEHEEe OJHOIO MecTa) Jyis
OecruiaTHOM MapKOBKM TPAHCIIOPTHBIX CPEJICTB, yIpaBisieMblX nHBanuaamu I, 11 rpynm, a
takke wuHBanugamu Il rpynmel B mopsiake, ycraHoBieHHOM I[lpaBuTenscTBOM
Poccuiickoii denepanuu, U TPAaHCHOPTHBIX CPEICTB, MEPEBO3AIIMX TAKUX WHBAIUIOB U
(nnm) neTer-uHBaIUIOB.

B nemsix obecneyeHus: 6ecnpensiTCTBEHHOTO JOCTyIa 3asBUTENICH, B TOM 4YHCIIE
MEPEABUTAIONINXCS HA NHBAJIUIHBIX KOJISICKAX, BXOJ B 3/[aHUE M NIOMEILEHUS, B KOTOPBIX
NPEIOCTABIACTCA MYHUIUINAIbHAS yCIyra, OOOpYIylOTCS MaHAyCcaMu, MOPYYHIMH,
TaKTUIbHBIMU  (KOHTPACTHBIMHU)  NPEAYNPEKIAOMUMH  DJIEMEHTaMH,  HWHBIMH
CHEIHATbHBIMHU MPUCIIOCOOJICHUSMH, MO3BOJISIIOIIMMUA O00ECIeUnTh OeCpensITCTBEHHBIN
IOCTYIl W MEpPEIBWKEHHE HHBAIMIOB, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanyu 0 cCONMaNbHOM 3alUTEe HHBAIINJIOB.

[lenTpanbHbld BXOJ B 3/1aHW€ YTMOJHOMOYEHHOTO OpraHa JOJDKeH ObITh
00opyoBaH HH(POPMAIIMOHHON TaOJIMUKOM (BBIBECKOM ), coAepKalie nHhOpMaIno:

HAaMMEHOBAHME;

MECTOHAXO0XICHUE U IOPUIUYECKUI ajipec;

pPEXUM palboThI;

rpaduk npuema;

HOMeEpa TenedOHOB IS CIIPaBOK.

[Tomenienusi, B KOTOPBIX NPENOCTABISAETCS MYHMIMNAIbHAS YCIyra, JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUAEMHUOJOTMYECKUM MPABUIIAaM U HOPMAaTUBAM.

[Tomenienusi, B KOTOPBIX MPEJOCTABIISIETCS MyHULIMIIAIbHAS YCIIYTra, OCHAIAKOTCS:

IIPOTUBOIIOKAPHOU CUCTEMOM M CPEACTBAMMU MOKAPOTYLICHUS;

CHUCTEMOM OIIOBEIIEHUS O BOSHUKHOBEHUH YPE3BbIYalHON CUTYAllNH;

CpEeICTBAMM OKA3aHHUS ITEPBOU MEIUIIMHCKOMN TOMOIILIH;

TyaJIETHBIMA KOMHATaMH JIJIsl IOCETUTENIEH.

3an oxugaHus 3asBUTENEd OOOPYIyeTCsl CTYJbSIMH, CKaMbsIMH, KOJUYECTBO
KOTOPBIX OMpeNeNsieTcss UCXOoAs U3 (PaAKTUUECKONW Harpy3kd W BO3MOXKHOCTEH IS UX
pa3MelleHrs B MOMEILEHUH, a TaKKe HH(OOPMAIIMOHHBIMU CTEHaMHU.

TekcTbl MaTepuasoB, pa3MEIICHHbIX Ha MHMOPMALIMOHHOM CTEHJE, NeYaTaroTCs
yAOOHBIM JUIsl YTeHUs] WIpu@TOM, O€3 HCHIPABICHU, C BbIACICHHUEM HamOoJee BaKHBIX
MECT TOJIY>KUPHBIM HIPUPTOM.

MecTa 7151 3aroHEeHuUs 3aBICHUN 000pYAYIOTCA CTYJIbIMHU, CTOJIAMU (CTOMKaMN),
OaHKaMHU 3asIBICHUH, MUCbMEHHBIMU PUHAAICHKHOCTIMHU.

Mecta mnpuema 3agBuTENedl 000pYIyIOTCS HH(POPMAIMOHHBIMH TaOIMYKaMU
(BBIBECKAMM) C YKa3aHHUEM:

HOMEpa KaOMHeTa U HAMMEHOBAHUS OT/IENIa;

damunuu, WMEHM U OT4YecTBa (TMOCIenHEee — TMpPU HATUYHH), JTOJDKHOCTU
OTBETCTBEHHOTO JIMI[A 33 IPUEM JIOKYMEHTOB;

rpaduka npuema 3asgBUTENCH.

Pabouee MecTO KakII0ro OTBETCTBEHHOT'O JIMIIA 32 MPHUEM JIOKYMEHTOB, JOJKHO
ObITb O0OpPYZOBAaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyNa K
HEOOXOAMMBIM  MHGOPMAIIMOHHBIM  0a3aM  JaHHBIX, [€YaTaloIIUM YCTPOMCTBOM
(IpUHTEPOM) U KOMMUPYIOIIUM YCTPOMCTBOM.
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JIutio, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, JOJDKHO HMETh HACTOJBHYIO
TaOMWYKy ¢ yKazaHueM ¢aMuink, UMEHM, OoTuecTBa (TOCieAHEee - MPU HAIMYUM) U
JOJIKHOCTH.

[Tpu npenocTaBiIeHUM MYHUIIMTAIBHON YCIIYTH UHBAIKIaM 00€CTIeUnBatOTCA:

BO3MOKHOCTh OECIPENsTCTBEHHOTO JIOCTYyNa K 00BEKTY (3/1aHUI0, TIOMEIICHHIO), B
KOTOPOM IPEIOCTABISETCS MyHUIIUTIATbHAS YCITYTa;

BO3MOXKHOCTh CaMOCTOSITEILHOTO TEPEABUKEHUS 10 TEPPUTOPUU, HA KOTOPOU
PAaCIONIOKEHBl 3/IaHUSI U TOMELIECHUS, B KOTOPBIX MPEIOCTABISIETCS MYHUIMIIAIbHASL
yCiIyra, a TakKe BXOJa B TaKWe OOBEKTHI M BBIXOJA M3 HUX, MOCATKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE€ C UCTI0JIb30BAHUE KPECTa-KOJISICKH;

COTIPOBOXICHIE WHBAIUOB, UMEIONINX CTOMKHAE PacCTPOMCTBA (DYHKIIMH 3PEHUS
U CaMOCTOSTEIHLHOTO NEPEABUKECHHUS;

HaJUIeKaIee pa3sMenieHue o0OpyJoBaHUST ©W  HOCUTENeH  WH(pOpMAIHH,
HEOOXOAUMBIX ISl oOecrieueHus] OeCIpensITCTBEHHOIO JOCTyNa MHBAIMIOB 3AaHUSIM U
NOMEIICHUSIM, B  KOTOPBIX MPEJOCTABIACTCS MYyHULUMIAIbHAs yciayra, H K
MYHUIIMTIATBHOM YCIIyTe C Y4E€TOM OIpaHUYEHUN UX KU3HEACSITEIbHOCTH;

nyOnupoBaHUE HEOOXOAMMOW JJii MHBAIMAOB 3BYKOBOW M 3pUTEIBHOU
uHpopManMu, a TakKe HaAIMNUCEeH, 3HAKOB W MHOM TEKCTOBOM U TpaduyecKoi
uH(pOpMAaIUU 3HaKaMU, BBIMOJIHEHHBIMU peibe(HO-TOUeYHbIM IpudTOoM bpaiins;

JIOMYCK CYpAOIEepEBOAUYNKA U TU(IOCYPIONIEPEBOIUNKA;

JOTYCK COOAKU-TIPOBOJHAKA TPU HAIWYUU JTOKYMEHTA, TMOJTBEPIKIAIOIIETO €€
cnenuaibHoe OOydeHwe, Ha OOBEeKThl (3MaHHS, TIOMEIICHHs), B  KOTOPBIX
MPEOCTABIAIOTCA MYHUIIMIATBHBIE YCIIYTH;

OKa3aHWe MHBAJIMIAM MOMOIIU B TIPEOI0JICHHH 0aphePOB, MEMIAIOIINX MOTYISHUIO
MU rOCYyAapCTBEHHBIX M1 MYHUIIUIIAIBHBIX YCIIYT HApaBHE C IPYTUMHU JIMIIAMHU.

19. IToka3aTe i JOCTYMNHOCTH ¥ Ka4eCTBA MYHHUIIMIIAJIBHON yCIyrd

19.1. OcHOBHBIMHU NOKA3aTEJIMA JOCTYITHOCTH MPEJOCTABICHUS MYHHUIIMIAIBHON
YCIIYTH SIBISIFOTCSL:

19.1.1. Hanuune nonHOM U MOHATHONW MHGOpPMALMK O MOPAIKE, CPOKAX M XOJe
MPEIOCTABICHNS MYHHUIIMIIAILHOW yCIIyTH B MH(OPMALIMOHHO-TEIEKOMMYHHKAITMOHHBIX
ceTsIX oOwIero mojb30BaHUs (B TOM uucie B ceTu «VHTepHET»), cpeacTBaX MacCOBOU
uH(pOpMaLUu.

19.1.2. BO3MOXHOCTh MOJIyYEHHUS 3asIBUTEJIEM YBEAOMIIEHUN O MPEAOCTABICHUU
MYHULMIIAJIIBHOU yCIIyry ¢ moMoisro EINTY.

19.1.3. Bo3MmoxHOCTh moJydeHuss HHPOPMAIUM O XOJ€ MPEIOCTaBICHUS
MYHUIUIAIBHON yCIyTH, B TOM YHCIE€ C HCIOJIb30BAHUEM HWH(OPMAIMOHHO-
KOMMYHHUKAIITUOHHBIX TEXHOJIOTHH.

19.2. OCHOBHBIMH TMOKA3aTENsIMU KayecTBa MPEIOCTABICHUS MYHULUIIAIBHON
YCIIYTH SIBISIFOTCSL:

19.2.1. CBOEBpPEMEHHOCTh MPEIOCTABICHUS MYHULHUIAIBHOM YyCIyTH B
COOTBETCTBMM CO CTaHAAPTOM €€ IMPEJOCTABJICHUS, YCTAHOBJIEHHBIM HACTOSIIUM
AJIMUHHCTPAaTUBHBIM PETJIAMEHTOM.

19.2.2. MuHUMaJIbHO BO3MOKHOE€ KOJIMYECTBO B3aMMOJICMCTBUI TpakJIaHUHA C



14

JOJKHOCTHBIMHU JIMIIAMU, YYACTBYIOIIMMHU B IIPEAOCTABICHUU MYHULIUTTAIIBHON YCIIYTH.

19.2.3. OtcyrcTBUEe OOOCHOBAaHHBIX KajloO Ha JelcTBus (Oe3aeiicTBHE)
COTPYAHHUKOB U UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOILIEHUE K 3asSBUTEIISIM.

19.2.4. OrtcyrcTBHE HapyUIEHWH YCTAHOBJIEHHBIX CpPOKOB B  IIPOIECCE
NPeI0CTaBIECHUS MyHUIIUTIATBHOU YCITYTH.

19.2.5. OrcyrcTBHE 3asBICHUN 00 OCMApUBAaHWU PEIICHUH, JEeUCTBUUI
(O6e3neiicTBUsA) YIOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, MPUHUMAEMBIX
(COBEpIIEHHBIX) TMPU NPEAOCTABICHUM MYHULUUNAIBHOM  yCIAyrd, MO HUTOram
PAaCCMOTPEHHsSI KOTOPHIX BBIHECEHBI peIIeHus 00 YIOBJICTBOPEHUH (JACTUIHOM
YAOBIIETBOPEHUH ) TPEOOBAHUH 3asIBUTEIICH.

20. Nnble TpeOGOBaHMS, B TOM YK CJIe YYUTHIBAKOIIHE 0COOCHHOCTH NPeI0CTABICHUSA
MYHUIHUNAJIBHON YCJIYTH B MHOTO(DYHKIIMOHAJIBHBIX HEHTPAX, 0COOEHHOCTH
NpeaoCcTaBJIeHUs MYHHIHMIIAJBHON YCIAYIH 10 IKCTEPPUTOPHATBLHOMY NPUHIUILY H
0CO0EHHOCTH MPeA0CTABJICHUSI MYHUIIMIIAJIbHON YCJIYTH B 3JIEKTPOHHOU hopMe

20.1. IlpemocraBneHME MYHUUMIAIBHOW YCIYIM II0 JKCTEPPUTOPUATBHOMY
INPUHLMITY OCYILECTBISIETCS B 4acTH OOECIEUeHUs BO3MOXKHOCTHM IOJAauu 3asiBICHUN
nocpeacteoM EIII'Y wu  monydenuss pe3ysibTaTa MYHUIMIIAIBHOM  YCIYyTH B
MHOTO(YHKIIMOHAJIBbHOM LIEHTPE.

20.2. 3asgBuTensiM OOECHEUYMBAETCS BO3MOXHOCTH IMPEACTABICHUS 3asBICHUS U
npujaraéMbIX JTOKyMEHTOB B (hOpMe AJIEKTPOHHBIX JOKYMEHTOB nocpenctsom EIITY.

B »TomM cnydae 3asBuTENb WM €ro mpeacTraBUTeNb aBTopusyercs Ha EIIIY
MOCPEJICTBOM MOJATBEPKIAEHHON ydeTHOW 3anmucu B ECHA, 3amonHseT 3asBiIeHUE O
MPEIOCTABICHUN MYHUIIMTIATBHON YCIYTH C MCIOIb30BaHUEM MHTEPAKTHUBHOU (OPMBI B
AIEKTPOHHOM BUJIE.

3anoJHEHHOE  3asBJICHUE O  IPEJOCTaBICHUM  MYHULUIIAJIBHOW  YCIyrH
OTIIPABIISIETCSl  3asIBUTEJIEM BMECTE C IPUKPEIJIEHHBIMU 3JEKTPOHHBIMM 00pazaMu
JOKYMEHTOB, HEOOXOJUMBIMU JUIsI MPENOCTABICHUS MYHULUNAIBHON YCIyrd, B
YnonHnomoueHHbld oprad. IIpu aBropuzanuu B ECHUA 3asdBieHue o mpeaocTaBieHUU
MYHULUIIATBHOW YCIYTM CUMTAETCS MOIIMCAHHBIM IIPOCTOM 3JIEKTPOHHOM IMOJIMUCHIO
3as1BUTEJIS, IPEICTABUTENS, YIIOJTHOMOYEHHOT'O Ha MOIIMCAHNE 3asIBICHUS.

Pe3ynbraThl Ipe1oCTaBIeHUsT MyHULIUIIAJIBHON YCIYTH, YKa3aHHbIE B IyHKTE 2.5
HACTOSIIEro  AJMHMHUCTPAaTHBHOIO  PErJIAaMEHTa,  HANpaBJSIOTCA  3asBUTENIO,
npencraBuTento B auuHbl kaOuHeT Ha EII'Y B ¢opme 31eKTpOHHOrO JOKyMEHTa,
MOAIUCAHHOI'O YCUJICHHOU KBaJIM()ULIUPOBAHHOMN AIIEKTPOHHOMN MOJIHCHIO
YIIOJTHOMOYEHHOIO  JOJDKHOCTHOI'O JIMIA YTOJHOMOYEHHOIO OpraHa B Cllydae
HaIpaBJIeHUs 3asBiieHns nocpencrsom EINTY.

B cmywae HanpaBnenusa  3asBineHus  nocpeactsom  EIIIY  pesynbrar
NPEIOCTABICHUSI MYHULIMINIAJIbHOW YCIYTHM TaKXe MOXET ObITh BbIAAH 3asBUTENIO Ha
OyMa)XHOM HOCHUTEJNIE B MHOTO()YHKLIMOHAJIBHOM LIEHTPE B MOPSIZIKE, IPEAYCMOTPEHHOM
IYHKTOM 6.7 HacToAmero AJIMUHUCTPATUBHOIO PErJIAMEHTA.

20.3. DneKTpOHHbIE JOKYMEHTHI MPECTABISAIOTCA B CIAEAYIOIMX (popMaTax:

a) xml - 111 hopMaITu30BaHHBIX TOKYMEHTOB,;
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6) doc, docx, odt - 1Ist TOKYMEHTOB C TEKCTOBBIM COJICPIKaHUEM, HE BKITFOYAIOIITUM
dbopMynbl (32 UCKIIOYECHHEM JTOKYMEHTOB, YKa3aHHBIX B TOJIMYHKTE "B" HACTOSIIETO
yHKTA);

B) xls, xIsx, ods - 111 TOKYMEHTOB, COJIEpKAIIUX PACUETHI;

r) pdf, jpg, jpeg - A JTOKYMEHTOB C TEKCTOBBIM COJICP’KaHHEM, B TOM YHUCIIC
BKJTIOUAKOMUX (GopMyabl U (Wiau) rpaduueckue H300pakeHUs (3a HUCKIIOYEHUEM
JOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE "B" HACTOSAIIETO MyHKTA), a TAK)KE TOKyMEHTOB C
rpaUyECcKuM CoJIep>KaHUEM.

Jlommyckaetcst (hOpMHUpPOBAaHUE SJIEKTPOHHOTO JTOKYMEHTa ITyTEeM CKaHHPOBAHUS
HEIMOCPEICTBEHHO C OpWUTHHAja JOKyMEHTa (MCIIOJIb30BAaHWE KOMHUH HE JIOMyCKaeTCs),
KOTOpPO€ OCYIIECTBIISICTCS C COXPAaHCHWEM OpPHEHTAIlMM OpUTHHANIA JOKyMEHTa B
paspemenuu 300 - 500 dpi (macmTab 1:1) ¢ ucrmonp30BaHUEM CIEAYIOMNUX PEKUMOB:

- «4epHO-Oenblil» (MpU OTCYTCTBUU B JOKYMEHTE rpapuuecKux H300paKeHUi u
(WM) LIBETHOT'O TEKCTA);

- «OTTEHKH ceporo» (MpH HaJMYUUd B JOKYMEHTE rpaduuecKux H300pakKeHHIA,
OTJUYHBIX OT IIBETHOTO TPaduIeCcKOro N300paKeHUs);

- «UBETHOM» WM «PEXUM TOJHOW IBETONepenadn» (Mpu HATWIUH B JOKYMEHTE
[IBETHBIX I'paduuecKuX N300pakeHU JTUO0 IBETHOTO TEKCTA);

- COXpaHCHHEM BCEX ayTCHTUYHBIX MPHU3HAKOB TIOUIMHHOCTH, a WMEHHO:
rpaduyecKoi MOAMKUCH JIHIIA, TIEYaTH, YIIIOBOTO IMITaMIa OJaHKa;

- KONMW4YecTBO (halioB JOHKHO COOTBETCTBOBATH KOJHMYECTBY JTOKYMEHTOB,
KaXK]IbII 13 KOTOPBIX COAEPKUT TEKCTOBYIO U (WiH) rpadudecKyto HH()OpMAITHIO.

DNEKTPOHHBIC JOKYMEHTHI JJOJDKHBI 00ECTICYHBATH:

- BO3MOXXHOCTh HJCHTU(UIMPOBATH JOKYMEHT W KOJUYECTBO JIUCTOB B
JIOKyMEHTE;

- IS JAOKYMEHTOB, COJIEpPKAIMX CTPYKTypUPOBAHHBIC 110 YaCTsIM, TIJIaBaM,
pasnenaMm (mojapasfenaM) JaHHbIE W 3aKIaJKH, OOECIEYMBAIOIIME TEPEXOAbl 10
OTJIABJICHUIO U (WJIN) K COAEPIKAIIMMCS B TEKCTE PUCYHKAaM U TaOIUIaM.

JIoKkyMeHTBI, TOoJIeKalIue mpeacrtaBieHuto B ¢dopmartax xlIs, xlsx wmmam ods,
(GOpMHUPYIOTCSI B BHJIE OTJIETBHOTO AJIEKTPOHHOTO JOKYMEHTA.

II1. CocTaB, nocjie10BATEJIbHOCTb W CPOKH BBINOJHEHUS A[IMUHUCTPATUBHBIX
npouexyp (aelcTBuii), Tped0OBaAHUS K MOPSAJAKY MX BbINIOJHEHUS, B TOM YHCJIE
0CO0EHHOCTH BBINOJHEHUS A/IMUHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOI (popme

21. UcuepnbiBawiuii nepeveHb A AMUHUCTPATUBHBIX MIPOLIEYP

21.1. IlpenocraBneHre MYyHUIUITAILHON YCIYyTd BKIIIOYAE€T B ce0s CICAYIOIINE
aIMHHUCTPATUBHBIE POLIEAYPHI:

MIPOBEPKA TOKYMEHTOB U PETUCTPALUS 3asIBJICHUS;

MOJIyYeHUE  CBEIEHUM  mocpeactBoM  dPenepaibHOM  TOCYAAPCTBEHHOM
uHpopMamoHHOW cucteMbl «ElWHas cucreMa MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoiercTBus» (nanee — CMOB);

paccMOTpPEHUE TOKYMEHTOB U CBEICHUM;

MIPUHATHE PELICHHUS;
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BbIJa4a pe3ysbTara.
Onucanve aMUHUCTPATUBHBIX MPOLIEAYP MPEACTaBICHO B nMpuiioxkeHun Ne 5 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

22. IlepeyeHb aAIMUHUCTPATUBHBIX NPoueayp (aeiicTBUIl) NpU
NMPeI0CTABJICHUHN MYHUIIUTIAJIBLHOM YCJIYIH YCJIYI B JJIEKTPOHHOM (popMe

22.1. Tlpu mnpenoCTaBI€HWHM MYHUIMNAIBHON YCIyrd B DSJIEKTPOHHON (opme
3asABUTEI0 00€CTIeYNBAIOTCS:

nojilyueHrue MHGOPMALUK O MOPSAIKE U CPOKAX MPEJOCTaBICHUS MYHHUIIMIIAIbLHON
YCIIyTH;

dbopMHUpOBaHHE 3aSBICHUS;

IpueM ¢ PErucTpamnus YTOJHOMOUYEHHBIM OPraHOM 3asBICHUS W HWHBIX
JOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NOJIyYeHHUE pe3yIbTaTa Mpel0CTaBICHNs MyHUIIUTIAIbHON YCITyTH;

MOJIyYeHHUE CBEJECHUI O X0Jie pAaCCMOTPEHUS 3asiBJICHUS;

OCYIIECTBJIEHUE OIICHKU KauecTBa MPEA0CTABICHNUS] MyHUIIMIIATBLHON YCIYTH;

nocynebHoe (BHecyneOHOe) o0KajloBaHUE pPEIICHUN W JelcTBUM (Oe371eHCTBU)
YnonHoMoyeHHOro opraHa JmOo JedctBus (Oe3elcTBHE) JAOHKHOCTHBIX — JIMIY
YTOIHOMOYEHHOTO OpraHa, MpPeAOCTaBISIONIET0 MYHULMIAIBHYIO YCIyry, Ju0o
rOCyIapCTBEHHOTO CITYXKAIIIETO.

23. ITopsi1oK ocylIeCTBJIEHHUS AIMUHUCTPATUBHBIX Npoueayp (neiicruii) B
3JIEKTPOHHOU (opme

23.1. ®opMmupoBaHuE 3asBJICHHUS.

dopMupoBaHUE  3asABJICHUS  OCYILIECTBISETCS  MOCPEJACTBOM  3alOJHEHUs
anekTpoHHOM (opMmbl 3asBiaeHus Ha EIII'Y 06e3 HeoO0XOIUMOCTH JOMOJHHUTEIBHOM
M0/1a4yy 3asiBJICHUS B KaKOW-TnOo uHoM hopme.

dopMaTHo-JIorHYecKasi mpoBepka cHOPMUPOBAHHOTO 3ASBJICHUS OCYLIECTBISETCS
MOCJI€ 3aMOJHEHHUS 3asiBUTEIEM KaXKI0T0 U3 MoJiel 31eKTpoHHOU (popmbl 3asiBnenus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIA DJJIEKTPOHHOM (OpMBI  3asiBIEHUS
3asIBUTEb YBEAOMIIAECTCS O XapaKTepe BBHISBICHHOW OMIMOKU M MOPSAJKE €€ YCTpaHEHUs
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIICHHSI HETTOCPEICTBEHHO B 3JIEKTPOHHOU (hopme
3asIBJICHUS.

[Ipu popmupoBaHuy 3asBICHUS 3aIBUTEIIO 00ECIIEUNBACTCS:

a) BO3MOXKHOCTh KOIMUPOBAaHUS M COXPAHEHHUsS 3asBJICHHUS U WHBIX JIOKyMEHTOB,
yKa3aHHbIX B nOyHKTax 2.8 — 2.8.1 Hacrosmero AJIMUHHUCTPATUBHOIO pPErJIAMEHTA,
HEOOXOIUMBIX /ISl IPEOCTABICHHUS] MYHULIMTIATBHON YCIYTH;

0) BO3MOXXHOCThH MeYaTH Ha OyMaKHOM HOCHUTEJIE KOMHUU JJICKTPOHHOU (PopMbI
3asIBJICHUS;

B) COXpaHEHUE paHee BBEACHHBIX B 3JEKTPOHHYIO (OpMY 3asiBIICHUs 3HAYEHUU B
00011 MOMEHT M0 >KEJIaHUIO MOJIb30BaTEeNs, B TOM YUCJE MPU BOZHUKHOBEHUHU OLIMOOK
BBOJIa M BO3BpATE ISl IOBTOPHOI'O BBO/IA 3HAUEHUM B SJIEKTPOHHYIO (POPMY 3asIBICHMUS;

I') 3aMI0JIHEHHE TOJIeH IEKTPOHHON (DOPMBI 3asBJICHUS 10 Hayaia BBOJAA CBEJCHUN
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3asBUTEJIEM C UCIOJb30BaHUEM CBeJeHul, pasmenieHHbix B ECHUA, u cBeneHuid,
onybnukoBaHHbix Ha EIII'Y, B wactu, Kacaromieicsi CBEJCHUH, OTCYTCTBYIOIIMX B
ECHA;

1) BO3MOXHOCTb BEPHYTbCS Ha JIIOOOW W3 3TamoB 3alOJIHEHUS SJEKTPOHHOU
(dhopMbI 3asiBIeHUS 0€3 MOTepU paHee BBECHHON HH(pOpMaITUK;

€) BO3MOXHOCTb JtocTymna 3asiButenis Ha EIII'Y k panee nogaHHBIM UM 3asBICHUSIM
B TEUEHHE HE MEHEe OJHOr0 roja, a TakKe 4YaCTUYHO C(HOPMHUPOBAHHBIX 3asIBJICHUN — B
TE€YEHUE HE MEHEE 3 MECSLIEB.

CdopmupoBanHOE ¥ TIOANMUCAHHOE 3aSBJICHUE U MHBIE JOKYMEHTHI, HEOOXOMMBIC
JUISl TIPEJOCTABIICHUS MYHUIMIIAIIBHOW YCIyTH, HANmpaBisSIOTCA B Y IOJIHOMOYEHHBIH
opras nocpeacrtsoM EINY.

23.2. YIOTHOMOYEHHBIN opraH o0ecleynBaeT B CpOK He mo3aHee 1 pabouero mHs
c MoMeHTa noaauu 3asBienus Ha EII'Y, a B ciydae ero moctymieHus: B Hepabouuil miu
Ipa3IHUYHbBIN JIeHb, — B CJAEAYIONINN 32 HUM MEPBBIM pabouMil 1CHb:

a) TpHeM JOKYMEHTOB, HEOOXOJMMBIX MJIs MPEIOCTABICHUS MYHHULIUMATIbHON
yCIyTd, W HampaBiCHUE 3asBUTENIO AJIIEKTPOHHOIO COOOIIEHUS O TOCTYIJICHUU
3asIBJICHUS;

0) perucTpaluio 3asBJICHUS U HaIMpaBiICHUE 3asBUTENIO YBEIAOMJICHUS O
perucTpaluu 3asiBieHHs MO0 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHNS MYHUIIMTIIAJIbHON YCIIYTH.

23.3. DNeKTPOHHOE 3asiBJICHUE CTAHOBUTCSI JOCTYIHBIM JUIsl TOJXKHOCTHOTO JIUIA
YHOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPUEM U PETUCTPALMIO 3asIBICHUS
(mamee — OTBETCTBEHHOE JIOJDKHOCTHOE JIUIIO), B MYHUITUTIATHAHOW HH(POPMAIMOHHOMN
CUCTEME, HCHOJb3yeMOM  YTIOJIHOMOYEHHBIM OpPraHoM JUIi  IPEAOCTABICHUS
MyHuLMnaibHoi ycinyru (nanee — ['C).

OTBETCTBEHHOE JIOJHKHOCTHOE JIULIO:

MPOBEPSAET HAJIMYUE JJIEKTPOHHBIX 3asBieHUM, moctynuBmux ¢ EIITY, ¢
NIEPUOJOM HE PEXKE 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNHBIINE 3asBJICHUS U MPUIIOKEHHBbIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

NPOU3BOJUT JEHUCTBUS B COOTBETCTBUM C€ NYHKTOM 3.4  HACTOSLIErO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

23.4. 3agBUTENI0 B KA4e€CTBE pe3yjbTaTa MPEIOCTABICHUS MYHUIIMIIAIBHON
YCIIyTH 00€CIIeuyrnBaeTCS BO3MOXKHOCTh TIOJTYUICHHSI IOKYMEHTA:

B dbopme AIEKTPOHHOTO JOKYMEHTA, MOJITUCAHHOTO YCHJICHHOM
KBATH(UITUPOBAHHONW 3JIEKTPOHHOUW TOANMKUCHIO YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIUIA
YTOTHOMOYEHHOTO OpraHa, HalPaBJIEHHOTO 3asBUTENIO B TUYHbIN KaOuHeT Ha EINTY;

B BUJC OYMa)XHOTO JTOKYMEHTA, MOATBEPKIAIOIIETO COJACPNKAHUE DICKTPOHHOTO
JTOKyMEHTa, KOTOPBIA  3asfBHUTENb TOJy4aeT TMpPHU JIMYHOM  OOpameHuu B
MHOTO(YHKIIMOHAJILHOM IIEHTpE.

23.5. Tlonydyenure UH(POPMALIMKA O XOJI€ PACCMOTPEHHUS 3asiBJICHUS U O Pe3yJibTare
PEAOCTABICHUS MyHUIIUITAIIBHOW YCIIYTH MPOU3BOAUTCS B TUYHOM KabuHete Ha EINTY,
OpU YCJIOBUM ABTOPU3ALMU. 3aABUTEIb MMEET BO3MOYKHOCTH IIPOCMATPUBATH CTATYC
AJIEKTPOHHOIO 3asBJICHUA, a TaKXKe€ MHPOPMALIUIO O JATbHEUIIUX JAEHCTBUAX B JIMUHOM
KaOuHeTe 1Mo COOCTBEHHON MHUIIMATUBE, B JII000€ BpeMsl.
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[Ipu mpenocTaBieHnU MyHUIIUIAIBHON yCIYyTH B 3JIEKTPOHHON (pOpMe 3asiBUTEITIO
HaIpaBJIsIeTCs:

a) yBEIIOMJICHHE O NpHUEME M PErHCTpallUUd 3asBJICHUS M HMHBIX JIOKYMEHTOB,
HEOOXOAUMBIX IS MPEAOCTABICHUS MYHUIIMITAIIBHON YCIIYTH, COAEp Kallee CBEACHUS O
(dakTe mnpuema 3asBICHHS U JOKYMEHTOB, HEOOXOIMUMBIX I MPEJOCTABICHUS
MYHUIIMNIATBHOM YCIyTM, W Haudajle MpoleAypbl MNPENOCTaBICHUS MYHULIUNAIBHOM
yCIyrd, a TakKXe CBEIEeHHUs O JaTe U BPEMEHU OKOHYAHUS MPEOCTaBICHUS
MYHULUIIAIBHON yCIyrH JUMO00 MOTHBUPOBAHHBIA OTKa3 B IpPUEME JIOKYMEHTOB,
HEO0OXOAUMBIX JJIs IPEAOCTABIICHNS MYHULIUIIAJILHON YCIYTH;

0) yBeIOMJIEHHE O pe3yJIbTaTaXx PacCMOTPEHUsSI JOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTABICHUS] MYHUIMIAIBHOM YCIYI'M, COAEpKallee CBEACHUS O NPUHATUU
MOJIOKUTENBHOTO PELICHUS O IPEIOCTABICHUM MYHULIUIIAIBHON YCIYTH U BO3MOKHOCTH
MOJIyYUTh PE3yJbTaT MPEJOCTABICHHUSI MYHULUIIATBHON YCIYrH JTUOO0 MOTUBUPOBAHHBIM
OTKa3 B MPEJOCTABICHUA MYHULIUNIAILHON YCIYTH.

23.6. OneHka KayecTBa MPe0CTaBICHUS MyHULIMIIAIBHOM YCIIyTH.

OneHka KadecTBa MPEAOCTABICHUS MYHHUIIMIAIbHOW YCIYTU OCYLIECTBISIETCA B
cootBeTcTBUU ¢ [lpaBuiamMu oOueHKH TpaxiaaHaMu d>(PGEKTUBHOCTH JE€ATEIbHOCTH
PYKOBOJMTENEH TEPPUTOPUAIBHBIX OpPraHoB (elepanbHbIX OPraHOB HCIOJIHHUTEILHON
BJIACTH (MX CTPYKTYPHBIX MOAPA3ACIICHUN) C Y4eTOM KayecTBa MPEIOCTaBICHUS HUMHU
roCyJapCTBEHHBIX YCIYT, a TaKKe MPUMEHEHHUs pPE3yJIbTaTOB YKAa3aHHOW OIIEHKU Kak
OCHOBAHMUS [UIsl TPUHATHA PEIIEHUH O JIOCPOYHOM IMPEKPALICHUH HWCIOJIHEHUS
COOTBETCTBYIOIIMMU  PYKOBOAMUTEISIMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEpKIACHHBIMU TocTaHOBieHHEM IIpaBurensctBa Poccuiickoit ®enepanuu ot 12
nexabpsa 2012 roma Ne 1284 «O0 ouenke rpaxaaHaMu 3PQGEKTUBHOCTH JEATEIBHOCTH
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OPraHoB ¢eaepaibHbIX OPraHOB HCIOJHUTEIHLHOM
BJJaCTU  (MX  CTPYKTYPHBIX  MOJPA3JEl€HU) M  TEPPUTOPHAIBHBIX  OpPraHOB
rocyJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PETHOHAIBHBIX OTACJIEHUH) C y4eTOM
KauyecTBa pPe10CTaBICHUS rocyJ1apCTBEHHBIX YCIIyT, pyKOBOAMTEIEH
MHOTO()YHKIIMOHAJIbHBIX LIEHTPOB pe0CTaBICHUS rocyJapCTBEHHBIX u
MYHUIIMNAIBHBIX ~ yCIYT € Yy4YeTOM KadyecTBa OpraHU3alMH  MPeJOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYr, & TakKe O MPUMEHEHUU PEe3yJbTaTOB
yKa3aHHOM OLIEHKW KaK OCHOBAHMSI JJI MPUHSTHS PEIICHUN O JOCPOUYHOM MpEKPaAIICHUU
UCIIOJIHEHHUSI COOTBETCTBYIOIIUMHU PYKOBOAUTEISAMHU CBOUX JOJIKHOCTHBIX
00sI3aHHOCTE.

23.7. 3asBurenro 00ecneyMBaeTCs BO3MOXXHOCTh HAINpPAaBIICHUS >KajioObl Ha
perieHus], TeUCTBUS Wi 0e31eCTBUE YTIOJTHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIUIA
YIOTHOMOYEHHOTO oOpraHa JH00 TOCYJapCTBEHHOI'O CIYXKAIIEr0 B COOTBETCTBUHU CO
cratbedl 11.2 @epepanbHoro 3akoHa Ne 210-@3 u B mnopsake, YCTaHOBIEHHOM
noctaHoBierreM lIpaButensctBa Poccuiickoit @enepammu ot 20 Hos6pst 2012 roma
No 1198  «O  denepanpbHOl  rocyaapcTBEHHOW  WMH(DOPMAIIMOHHOM  CHUCTEME,
obecrnieynBaroIel Mmporece JocyAcoHoro, (BHeCYIeOHOro) o0XajaoBaHUsI PEIICHUN U
nercTBuil (6e31elCTBUS), COBEPLIEHHBIX MPHU MPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHHIATIATBHBIX YCITYT» .

'B ciy4dae, eciau Y TOJIHOMOYEHHBIM OpTraH MOJKII0UEH K YKa3aHHOU CHCTEME.
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24. Tlopsinok ucnpaBjaeHus JONMYIIEHHBIX ONEYATOK U OIIMOOK B
BbI/IAHHBIX B pe3yJIbTAaTe NMPeAoCcTaBJIeHUsSI MyYHHIHMNIAJIbHOH YCJIYTH JOKYMeHTaX

24.1. B ciayuae BBISBIICHHUS ONEYAaTOK M OMIMOOK 3asBUTEINb BIPaBE OOpAaTUTHCS B
VY10JTHOMOYEHHBIN OpPraH ¢ 3asBJIEHUEM HA UCIIPABJIEHUE ONEYaTOK U OIIMOOK.

24.2. OcHoBaHMs OTKa3a B TMpUEMe 3asBIEHUS 00 HCIPaBICHUU OINEYATOK U
OIIMOOK yKa3aHbl B yHKTE 2.11 HacTosmero AIMUHUCTPATUBHOIO PErVIAMEHTA.

24.3. UcnpaieHue TONMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJJAHHBIX B PE3yJIbTATE
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTM JOKYMEHTAaX OCYIIECTBIIIETCS B CIECIYIOLIEM
MOPSIJIKE:

24.3.1. 3asBurens mpu OOHAPYKCHUHM OIEYATOK W OIMMMOOK B JOKYMEHTaX,
BBIIaHHBIX B PE3yJIbTaTe MPEAOCTaBICHNS MYHULMIIAIBHON yCIIyry, 0OpalaeTcs JINYHO
B YIIOJJHOMOYEHHBIN OpraH C 3asBJICHUEM O HEOOXOIMMOCTH HUCIIPABJIECHMSI OIEYaTOK U
OLIMOOK, B KOTOPOM COAEPKUTCS yKa3aHUE Ha UX ONMCAHHUE.

24.3.2. YTNOJHOMOYEHHBI OpraH NpU IMOJYYEHUM 3asBJICHUS, YKA3aHHOTO B
noanynkre 3.13.1 nynkra 3.13  HacTosimero - moapasnelia, paccMaTpUBAECT
HEOOXOJMMOCTh BHECEHUSI COOTBETCTBYIOIMX M3MEHEHUH B JIOKYMEHTBI, SIBIISIFOIIMECS
PE3yJIbTaTOM IPENOCTABICHNUS MyHUIIMIIAIbHON YCIIyTH.

24.3.3. YonHOMOUYEHHBIA OpraH 00ecrneuynBaeT YCTPAaHEHHUE OMEYaTOK M OMIMOOK
B IOKYMEHTAX, SABJISIFOIINXCS PE3YIbTATOM MPEJOCTABICHHUSI MyHULUITAIbHON YCIYTH.

24.3.4. Cpok ycTpaHEHHUs OIEUYATOK M OMIMOOK HE JOJKEH MPEBHIMATh 3 (TpeX)
pabounx JHEH ¢ JaThl perucTpaliy 3asBlICHUs, YKa3aHHOTO B moanyHkTe 3.13.1 myHkTa
3.13 Hacrosiiero nojpasjaena.

IV. ®opMbI KOHTPOJISA 32 UCIIOJTHEHUEM aIMUHUCTPATHUBHOIO PerjiaMeHTa

25. Tlopsinok ocyniecTBJIEHHUS TEKYIEro KOHTPOJIA 32 CO0JII0IeHrueM
U UCIOJIHEHHEM OTBETCTBEHHBIMM TOZKHOCTHBIMM JTHIIAMM MOJI0KEHU I
perJiaMeHTa U HHbIX HOPMATHUBHBIX MPABOBbIX aKTOB,
YCTAHABJIUBAKIIUX TPeOOBAHNS K NMPEI0CTABICHNI0 MyYHUIMNIAJILHON yCJIyIH, a
TaK:Ke PUHATHEM UMM PelieHuil

25.1. Tekyumii KOHTPOJb 3a COOJIOJEHHEM U HCHOJHEHUEM HACTOAIIETO
AJIMUHUCTPAaTHBHOTO  pEIVIAMEHTa, WHBIX  HOPMATMBHBIX  IIPaBOBBIX  AaKTOB,
YCTaHABIMBAIOIINUX TpeOOBaHHS K MPEIOCTABICHUIO MYHHUIUMIAIBHON  YCIyTH,
OCYILECTBIISETCS Ha ITOCTOSSHHOM OCHOBE JOJDKHOCTHBIMH JIMIIAMH AJMWHUCTPALUU
(YOJTHOMOYEHHOIO OpraHa), yHOJHOMOYEHHBIMH Ha OCYIIECTBIEHHE KOHTPOJISI 3a
[IPEIOCTABICHUEM MYHULIMIIAIBHON YCIIYTH.

JU1 TEKyLIEro KOHTPOJISI UCIONb3YIOTCSI CBEACHUSI CITy>)KEOHOW KOpPPECIIOHACHIINY,
yCTHas M IUCbMEHHas MHQOpMalUs CHEHUAINCTOB U JIOJDKHOCTHBIX  JIHIL
Anmunuctpanuu (YoJIHOMOYEHHOTO OpraHa).

Texynui KOHTPOJIb OCYLIECTBIISAETCS IIyTEM IPOBEACHUS IIPOBEPOK:
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pemieHnii 0 mpemocTaBieHUU (00 OTKa3e B MPEIOCTABICHUH) MYHHUITUTATHHOU
yCIIyTH;

BBISIBJICHUS U YCTPAHECHUS HAPYIICHHUH MPaB IPaK/IaH;

PacCMOTpPCHHMS, NPHHATHS PEINICHUH W IOJATOTOBKM OTBETOB HA OOpaIeHHUS
rpakJaH, COJEprKallle >KaJloObl Ha perieHus, JAercTBUs (0e31elcTBre) AOMKHOCTHBIX
JINLL.

26. IlopsA0K ¥ NEPHOAMYHOCTH OCYLIECTBJICHHS MJAHOBBIX U BHEIIJIAHOBBIX
NPOBEPOK MOJHOTHI H KAYeCTBA NPeA0CTABJICHNS MYHHIUNIAIbHON YCIYIH, B TOM
yucJie NOPsiAoK U (popMbl KOHTPOJIS 32 NOJTHOTOM
U Ka4eCTBOM IPeA0CTABJICHUS MYHHIMIIAJIbHON YCIAYTH

26.1. KoHTponb 3a NOJHOTOH W KadyeCTBOM MPENOCTABJICHUS MYHHUIUNAIbHON
YCIIyTH BKJIIOUAET B c€0s1 MPOBEICHUE MIJIAHOBBIX U BHEIIAHOBBIX ITPOBEPOK.

26.2. IlnaHOBBIE NPOBEPKU OCYILIECTBISIFOTCSI HAa OCHOBAaHMM TOJOBBIX IUIAHOB
paboThl YIOJTHOMOUEHHOTO OpPraHa, yTBEPKAAEMbIX PyKOBOAUTENEM Y IOJTHOMOYEHHOTO
opraa. Ilpu 1uUIaHOBOM TmIpOBEpKE TMOJHOTHI U  KayecTBa  IPEIOCTaBICHUS
MYHULIUIIAJIBHON YCIYyTU KOHTPOJIIO MOJIEXKAT:

COOJII0ZIEHNE CPOKOB MPENOCTaBICHHUS MyHUIIUTIAIBHON YCIIyTH;

COOII0ICHHE TTOJIOKEHUH HACTOAIEr0 AJAMUHUCTPATUBHOIO PETJIAMEHTA;

OPaBWIBHOCTh W OOOCHOBAaHHOCTh NPHUHATOTO pemieHuss o0 oTka3ze B
MPEIOCTABICHUN MYHULIUIIAIBHON YCIyTH.

OcHOBaHMEM [T TPOBEICHUS] BHETUIAHOBBIX IPOBEPOK SIBIISIFOTCSL:

MOJTly4Ye€HHUE OT TOCYNAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBIICHUS
uHbOpMallMd O TPEANOJaraéMbIX WJIM BBISIBICHHBIX HApYIICHUSX HOPMATHBHBIX
paBoBbIX akTOB Poccuiickon denepanuu,

oOpallleHusl rpaKaaH U IOPUINYECKUX JIML HAa HApyLIEHHs 3aKOHO1aTENbCTBA, B TOM
quCclie HAa KAa4E€CTBO MPEJOCTABICHNUSI MyHULIMIIAIBHON YCIyTH.

27. OTBeTCTBEHHOCTH A0JKHOCTHBIX JIMII 32 pellieHHsl U 1eiCTBUSA
(0e3neiicTBUE), NPpUHAMAaeMble (OCYIIECTBJsIEMbIe) HMH B X0/1€
NnpeaoCcTABJIEHNSI MyHUIUNIAJIbHOM yCJAyrH

27.1. Tlo pe3yibTraraM MPOBEAECHHBIX MPOBEPOK B CIy4yae BBISBICHUS HapyLIEHUMN
MOJIOKEHUM  HACTOSIIEr0o  AJMUHUCTPAaTUBHOIO  perjaMeHTa  OCYLIECTBISETCS
IIPUBJICYEHNE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
Poccuiickon ®enepanun.

[lepcoHasibHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 32 IPAaBUJIBHOCTh U
CBOCBPEMEHHOCTh NPHUHATHUS  pEIIEHUs O TmpeaocTaBieHun (00 oOTKase B
IOPEJOCTABICHUU) MYHHULIMIIAIBHON YCIyrd 3akperuiiercds B MX  JIOJDKHOCTHBIX
perJaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATENIbCTBA.

28. TpeOGoBanus K mopsiAKY U (popMaM KOHTPOJISA 32 MPeA0CTABJIEHUEM
MYHUIHMIAJIbHOH YCJIYTH, B TOM YHUCJIE CO CTOPOHBI TPAKIAH,
UX 00beIUHEHNH U OPraHu3aumnin
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28.1. I'paxnane, ux OObEOUHEHHS M OPraHU3ALMU HWMEIOT IMPAaBO OCYLIECTBISATH
KOHTPOJb 32 MPEAOCTABICHHEM MYHHULIUNAIBHOM YCIYyrd TYTEM  IOJYy4EHUs
MHQOPMALIUU O XOJ€ MPEJOCTABICHUS MYHHUIIMIIATBHON YCIyTH, B TOM YHCJIE O CPOKax
3aBepILEHUS aIMUHUCTPATUBHBIX MpoLeAyp (AeHCTBUiN).

['paxnane, uX 00bETUHEHNS U OPTaHU3AIMH TaKKe UMEIOT MPaBo:

HAMpaBJIATh 3aME€YaHUs U MPEITIOKEHHS M0 YIYYIIEHHIO JOCTYIHOCTH M KayecTBa
MPEIOCTABICHNS MyHULIUTIATHHON YCIYTH;

BHOCHUTb TMPEAJIOKEHUSI O Mepax [0 YCTPAHEHUIO HApYIICHUH HACTOAIIETO
AJMUHUCTPATUBHOTO PETJIaMEHTA.

28.2. JIOIKHOCTHBIE JUIA YIOJIHOMOYEHHOIO OpraHa MPUHUMAOT MEPbl K
NPEKPALIEHUIO  JOMYIIEHHBIX HApYLICHWH, YCTPaHSIIOT NPUYUHBI U YCJIOBHS,
CIOCOOCTBYIOLINE COBEPIICHUIO HAPYILIEHUH.

Nudopmanus o pe3ynbraTax pacCMOTPEHHS 3aMEUaHUN U MPEJIOKEHUI Irpa)kaaH,
X OOBEIMHEHUWH W OpraHM3alMid JOBOAMTCS O CBEACHUS JIMI, HAMPABUBIIUX 3TH
3aMEYaHus U MPEJIOKECHHUS.

V. JlocyneOHblii (BHeCyaeOHBINH) MOPSIOK 00:KAJTOBAHMS PellIeHU U aeiiCTBUIl
(0e3meiicTBHSI) Oprana, NpeoCTABJISIONIEr0 MYHUIMIIAJIBHYIO YCJIYTY, a TAKAKe UX
TOJIKHOCTHBIX JIUII, TOCYAAPCTBEHHBIX CJIYKAIHX

29.1. 3asBuUTENH, WMEET MPABO HA OOXKAJIOBaHWE peHieHUS W (WIu) JIEHCTBUIA
(Oe3nelicTBUsA) YTMOIHOMOYEHHOTO OpraHa, JIOJDKHOCTHBIX JIHMI[ YIIOJHOMOYEHHOTO
OpraHa, TOCYJapCTBEHHBIX CIIy)KallliX, MHOTO(YHKIIMOHAIBHOTO IIEHTpPa, a TakKke
pabOTHHKAa MHOTO(YHKITMOHAIILHOTO IIEHTpAa TpPH MPEIOCTABICHUU MYHHUIIMITATIBHON
YCIIyTH B 10CY1IeOHOM (BHECYIeOHOM) MOpsiKe (anee — xanooa).

30. Opranbl MECTHOTO CAMOYIIPABJICHUS], OPraHU3ALMH U YIIOJTHOMOYEHHbIE HA
paccMoTpeHue KaT00bI JINIA, KOTOPBIM MOKET ObITh HANIPABJIEHA Kaj100a
3asiBUTEJIA B 10Cy/1eOHOM (BHeCyAeOHOM) MOPSIIKeE;

30.1. B nocyne6HOM (BHECYACOHOM) MOPSIKE 3asBUTENb (IIPECTaBUTEIb) BIPaBe
o0paTUThCs C KajoOboW B THChbMEHHONW ¢dopMe Ha OyMaXKHOM HOCHUTEIE WIU B
AJIIEKTPOHHOM (hopme:

B YTIOJIHOMOYECHHBIM OpraH — Ha pemeHue W (Wiu) nerctBus (Oe3nercTBHE)
JOJKHOCTHOTO JIMIIA, PYKOBOJUTENSI CTPYKTYPHOTO TOAPAa3AeeHUs Y TOTHOMOYEHHOTO
opraHa, Ha pemieHue u jaeWctBus (Oe3neiicTBUE) YMOJIHOMOYEHHOTO Oprasa,
PYKOBOJUTENS Y TOJTHOMOYEHHOT'O OPTaHa;

B BBINIECTOSANIMNA OpraH Ha pemieHue u (wim) npercTBust (Oe3neicTBue)
JOJKHOCTHOTO JIMIIA, PYKOBOJIUTENSI CTPYKTYPHOTO TOAPAa3AeieHUs Y TOTHOMOYEHHOTO
oprasa;

K PYKOBOAMUTENI0 MHOTO(QYHKIMOHAIBHOTO ILIEHTpAa — Ha pEeIIeHUs U ACHCTBUA
(6e3nericTBue) paboTHUKA MHOTO(GYHKIIMOHAIBHOTO IIEHTPA;

K YUYpPEAUTENI0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa — Ha pelleHue M AeUCTBUs
(6e3nericTBue) MHOTO(DYHKIIMOHAJIBHOTO TIEHTpA.
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B VYnomnomouenHom opraHe, MHOTO(YHKIIMOHAJIHLHOM IICHTPE, yV YUPEAUTEIIS
MHOTO(YHKIIMOHAJILHOTO LIEHTpa OMNPENESIOTCS YINOTHOMOYEHHBIE Ha PAacCMOTPEHUE
&Kano0 JOHKHOCTHBIE JIMIIA.

31. Cnoco0Ob1 nHpopMHUpPOBaHMSI 3asiBUTE/IEH 0 MOPSIAKe MOJAAYH U PACCMOTPEHUSA
7KaJI00bI, B TOM YHCJIe ¢ HCNoJIb30BaHueM EqnMHOro noprajia rocy1apcTBeHHbIX H
MYHULMIAIBHBIX YCaYT (pyHKIMIT)

31.1. Madopmarwst o mopsike NOJaYl U PAaCCMOTPEHUS KaloObl pa3MelaeTcs Ha
WH()OPMAITMOHHBIX CTEHJIaX B MECTax MPEAOCTABJICHUS MYHUIUIIAIBLHOW yCIyTH, Ha
caiite YnonHnoMmoueHHoro oprauna, EII['Y, a Takke npegocTaBisercs B ycTHOH (hopMme 1o
teneoHy W (Wiau) Ha JMYHOM NpueMe JMOO B THUCHbMEHHONW (opMe IOYTOBBIM
OTIPABIIEHUEM T10 a/IPECY, YKa3aHHOMY 3asiBUTENIEM (ITPEACTABUTEIIEM).

32. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYIOLIUX IOPAIOK
aocyne0Horo (BHecy1eOHOr0) 00:kaI0BaHud aeiictBuil (0e3aeiicTBUA) U (1JIN)
pelIeHui, MPUHATHIX (0CYLIECTBJICHHBIX) B X0/1€ MPEA0CTABJICHUS MYHHIUNIAIbHON
yCayru

32.1. lopsanok mocyaebHoro (BHECYIeO0HOTO) 00KaIOBAHUS PEIICHUN U JCHCTBUN
(Oe3meiicTBUsl) YMOJHOMOYEHHOTO OpraHa, MPeJOCTaBISIONIEr0 MYHHUIIMIAIbHYIO
YCIIYTY, @ TAKXKe €ro JOJKHOCTHBIX JIUL PETYIUPYETCS:

®denepanbHbIM 3aK0OHOM «OO0 OpraHuzaluu MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUIIAIBHBIX YCIIYT»;

noctaHoByieHreM [IpaButenbctBa Poccuiickoit denepanuu ot 20 HOsOps 2012
roga Ne 1198 «O (enepanbHOM TrocymapcTBEHHOM HH(POPMAIMOHHON CHCTEME,
oOecreunBaromieil mpormecc aocyaeoHoro (BHeCyAeOHOro) o0KajaoBaHUSI PENICHUN H
naeicTBuil (0e31eiCTBUS), COBEPIICHHBIX MPH MPEJOCTABICHUH TOCYJAapPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYTY.
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VI. Oco0eHHOCTH BBINOJHEHUSI A/IMMHUCTPATUBHBIX Npoueayp (aeiicTeuii) B
MHOTO(pYHKIMOHAJIBHBIX  IEHTPAaX  NPeJAOCTABJCHUSI TOCYJAPCTBEHHbIX U
MYHMIHMNAJTbHBIX YCJIYT

33. UcuepnbiBaouiuii nepevyeHb aAMUHUCTPATUBHBIX Mpoueayp (AelcTBuii) npu
NpeaoCcTaBJIeHMH MYHUIIUNIAJIbHOM YCJIYTH, BBINOJIHSIEMbIX
MHOT0()YHKIMOHAJIbHBIMH IIEHTPAMU

33.1 MHOro(pyHKIIMOHANBHBIN IIEHTP OCYIIECTBISET:

a) uHopMHpOBaHHE 3asBUTENECH O TOPSAKE MPEIOCTABICHUS MYHUILIUIMAIBHOU
yCIyTM B MHOTO(YHKIMOHAJIBHOM LEHTPE, MO HHBIM BOIIPOCAM, CBSI3aHHBIM C
MIPEAOCTABICHUEM MYHHUIIMIAIBHON YCIYyTH, a TAaK)K€ KOHCYJbTUPOBAHUE 3asBUTENIEH O
MOPSAJKE MPEIOCTABICHUSI MyHHUIIUIIAILHON YCIyTH B MHOTO(YHKIIMOHATIBHOM LEHTPE;

0) BbIIAUy 3asSBUTENIO PE3yJibTaTa MPEJAOCTaBICHHUS MYHHUIMIIAIBHOW YCIyTH, Ha
OyMa)XHOM HOCHUTENEe, MOATBEPKIAIOIMIUX COJIEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(DYHKIIMOHAJIBHBIA LIEHTP MO pe3yJbTaTaM MpPeJOCTABICHUS
MYHUIIMNIATBHOM YCIYTd, a TakKe BblJauya JIOKYMEHTOB, BKJIIOYasi COCTAaBJICHHE Ha
OyYMa)KHOM HOCHUTEJIE U 3aBEpPEHUE BBIMUCOK M3 MH()POPMALMOHHBIX CHUCTEM OPTraHOB,
IPEI0CTABISIOIMINX MyHUIIUTIATbHBIE YCIIYTH;

B) MHbIEC MPOUEAYPHl U JeHCTBUs, TpenycMoTpeHHble DenepanbHbiM 3aKOHOM No
210-93.

B cootBerctBuu ¢ yacteio 1.1 crateu 16 ®@enepansHoro 3akona Ne 210-D3 nns
peanu3anuu cBoux (PyHKIMI MHOTO(]YHKITMOHAILHBIE IIEHTPHI BIPABE MPUBJICKATH UHBIS
OpraHu3alHH.

34. UnopmupoBaHue 3asiBUTEICH

33.2.  UWudopmupoBanue 3asBUTEIS] MHOTO(PYHKIIMOHAJIBHBIMU  LEHTPaMU
OCYIIECTBIISETCS CIEAYIOINUMU CIIOCOOAMM:

a) MOCPEJCTBOM IIPHUBIIEYEHUS] CPEACTB MACCOBOM MH(OpPMALMU, a TAKKE IYyTEM
pa3MenieHuss MHpOpMalMy Ha O(PUIMATIBHBIX calTax M HMH(MOPMAIMOHHBIX CTEHIaX
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

0) mpu oOpalieHuu 3asBUTENSI B MHOTO(YHKIMOHAJIBHBIA IIEHTP JIUYHO, II0
TeneQoHy, MOCPEACTBOM ITOUYTOBBIX OTIPABICHU, TMO0 M0 3JIEKTPOHHOM MOYTE.

ITpu nuuHOM OOpaleHMH PaOOTHUK MHOTO(QYHKIIMOHAIBHOIO LEHTpPa MOJIPOOHO
uH(GOPMHUPYET 3asBUTENICH M0 MHTEPECYIOUIUM HMX BOMPOCAM B BEXJIMBOW KOPPEKTHOM
dbopMe ¢ UCHOIB30BaHUEM O(PUIIMAIBHO-/IETIOBOrO CTUJIS peud. PekomeHnayemoe BpeMs
MPEIOCTABICHUS KOHCYNbTAlUU — He Oojee 15 MUHYT, BpeMsi OXKUAAHUS B OYEPEIU B
CeKTOpe MH(MOPMUPOBAHUS JJIS MONIYYSHHUsS] MH(POPMALUU O TOCYJAapPCTBEHHBIX YCIyrax
HE MOKET MPEBHIIATh |5 MUHYT.

OTtBeT Ha TelePOHHBI 3BOHOK [JIOJDKEH HAYMHATBCS C HUHGOpPMALUU O
HaUMEHOBAHUU OpraHu3anuu, (paMuianv, UMEHH, OTYECTBE U JIOJDKHOCTH PabOTHUKA
MHOTO(YHKIIMOHAJIBHOI'O LIEHTPA, MPUHABLIETO Tese(OHHBIN 3BOHOK. IHIuBHyaIbHOE
YCTHOE KOHCYJBTUPOBAHUE IpU OOpAlllEHUU 3asBUTENs IO TenepoHy pabdOTHUK
MHOTO(YHKIIMOHAJIBHOI'O LIEHTPa OCyIlIeCTBIsAET He Ooee 10 MUHYT;
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B caywae ecnm s moAroTOBKH OTBeTa TpeOyercs Oojiee MpOaOSIKHTEIbHOE
BpeMsi, paOOTHUK MHOTO(QYHKIITMOHATLHOTO IIEHTPA, OCYIIECTBISIONINA HHIUBUIYaTbHOE
YCTHOE KOHCYJIBTHPOBAHUE 1O Tele(hOHY, MOXKET MPEIOKUTD 3asiBUTEITIO:

U3JI0KUTH OOpalieHne B MUChbMEHHOU (opme (OTBET HampaBisieTcs 3asBUTEIIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpaIlCHUN);

Ha3HAYUThH JIPYTOe BpeMs ISl KOHCYIIbTAIIHA.

[Ipy KOHCYIHTHPOBAaHMM TIO THCHMEHHBIM OOpalleHHUsM 3asBUTEICH OTBET
HaIPaBJISETCS B MUCHbMEHHOM BHUJIE B CPOK He mo3aHee 30 KaleHIapHbIX JHEH ¢ MOMEHTA
peructpanuu oOpamieHus: B (popme 3IEeKTPOHHOTO JOKYMEHTA MO aJpecy AIEKTPOHHOU
MOYTHI, YKQ3aHHOMY B OOpAIlleHHUH, MOCTYMHUBIIEM B MHOTO(QYHKIIMOHAJILHBIA IEHTP B
dbopMe SIEKTPOHHOTO JOKYMEHTAa, W B TMHUCHMEHHOW (opMe MO TOYTOBOMY ajpecy,
yKa3aHHOMY B OOpaleHuW, TOCTYNUBIIEM B MHOTO(DYHKIIMOHAIBHBIN IIEHTP B
MMCBMEHHOU (hopme.

35. Bolgaya 3asiBUTEJII0 Pe3YJbTATA NMPEA0CTABJCHNS MYHUIIMIIAJIbHON YCJIYyTH

33.1. Ilpy Hanu4uu B 3asBICHUU O NPEJOCTABICHUM MYHHMIMNAIBHOW YCIIYT'H
yKa3aHus O BblJau€ peE3yJIbTaTOB OKa3aHUs YCIYTH 4Yepe3 MHOTIO(YHKLIHMOHAIbHBIN
LIEHTP, Y NOJTHOMOYEHHBII OpraH nepeiaeT J0KyMEHThl B MHOTO(QYHKIIMOHAJIBHBIN LIEHTP
Ui TOCHEAYIOLEH BbIJAYM 3asBUTENO (MPEIACTABUTENO) CIOCOOOM, COTJIaCHO
3aKJIIOYEHHBIM  COTJIAIICHHMSM O  B3aUMOJCHCTBUM  3aKIIOYEHHBIM  MEXIY
YIOTHOMOYEHHBIM OpPraHOM M MHOTO(QYHKIIMOHAJIbHBIM IEHTPOM B  TMOPSJKE,
yTBepxkaeHHOM [locTtanoBnennem Ne 797.

[lopsmok u cpoku mepenadyv YIOJIHOMOYEHHBIM OPTraHOM TAaKHX TOKYMEHTOB B
MHOTO(QYHKIIMOHATBHBIA ILIEHTP OMNPEIENSIOTCS COTJAalleHHeM O B3aUMOJICHCTBUH,
3aKJIOYEHHBIM UMH B HIOpsJKe, ycTaHOBIEHHOM [locTanoBieHnem Ne 797.

33.2. Ilpuem 3asBUTENEH M BBLAAYUA JOKYMEHTOB, SBISIOIIMXCSA PE3YyJITaTOM
MYHHUIUIIATIBHOU YCIIYTH, B IIOPSAJKE OYEPEIHOCTH IIPH ITOIYYEHUH HOMEPHOIO TaJOHA U3
TEPMHHAJIA DJIEKTPOHHOM OYepelr, COOTBETCTBYIOLIErO LENM OOpalleHus, Jubo 1o
[IPEIBapUTEIILHOM 3aINCH.

PaGoTHHK MHOTO()YHKIIMOHAJILHOTO LIEHTPA OCYLIECTBIISET CIEAYIOIINE JEHCTBUS:

yCTaHaBIMBAaET  JINYHOCTH 3asIBUTEIIS Ha OCHOBAHMM  JOKYMCHTA,
YIOCTOBEPSIOIIErO0 JIMYHOCTh B COOTBETCTBHM C 3aKOHOJATENbCTBOM Pocculiickoin
Oenepanuuy;

OpOBEPSET TMOJHOMOYHMSA NPEICTaBUTENs 3asBuTens (B ciydae oOpalieHus
MIPEACTABUTEIS 3aBUTEIS);

ONpeleNseT CTaTyC UCIIOJIHEHUS 3asBiieHus 3asBurens B [ IC;

pacrieyaTblBaeT pe3ysNbTaT NPEAOCTABICHUS MYHULUIIAIBHOW YCIyTM B BHJE
AK3EMILIApa SJEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTENE M 3aBEpsieT €ro ¢
UCIIOJIb30BAaHUEM II€YaTH MHOTO(QYHKIMOHAJIBHOTO ILEHTpa (B IPEeLyCMOTPEHHBIX
HOPMAaTHBHBIMM IIpAaBOBBIMU akTamu Poccuiickon @Penepanuu ciaydasx — IE€4aTH C
nzo0paxenuem ['ocyrapctBennoro repoa Poccutickoit deneparun);

3aBepsAET DK3EMIUIIP AJIEKTPOHHOIO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENE C
UCIOJb30BAaHUEM II€YaTH MHOTOQYHKIMOHAJIBHOIO LEHTpa (B MPELyCMOTPEHHBIX
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HOPMAaTHBHBIMM IIPaBOBBIMM akTamu Poccuiickonn @enepanuy ciydasx — I[Ee4aTH C
nzo0paxenuem ['ocyrapctBennoro repoa Poccuiickoit deneparun);

BBIIA€T JIOKYMEHTHI 3asBUTENIO0, IPU HEOOXOJUMOCTH 3alpAIIMBACT y 3asIBUTENS
HOJIHCH 32 KaXKIbIH BBIJAHHBIN JTOKYMEHT;

3aMpallrBaeT COrNIACHE 3asiBUTENIS HA y4aCTHE B CMC-ONPOCE JJIsI OLEHKH KayeCTBa
IPEIOCTABIEHHBIX YCIYT MHOIO(YHKIIMOHAIBHBIM [IEHTPOM.
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[Ipunoxenne Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY

I10 NIPEAOCTABICHUIO MYHUIIUTIIAIIBHOMN YCIIyTH
«YcraHoBKa HHGOOPMAITMOHHOW BBIBECKH,
COIIaCOBaHUE AU3aH-IPOEKTA pa3MELICHHS BBIBECKI

YcranoBka HHGOPMALMOHHON BHIBECKH, COIJIACOBAHHE IM3AH-IIPOEKTA
pa3MeleHus BBIBECKH

JlaTa
Ne

(HanMeHOBaHHE OpraHa, YIOJIHOMOYEHHOTO Ha MPEJOCTaBICHUE YCIYTH)

CBeJieHHs 0 MPEeICTaBUTEIIC
Kareropus npencraBurens

Haumenosaune/ @O
Hannsie J[YJI
OI'PH/OI'PHUII
NHH
Howmep Tenedona
AJlpec 3JIEKTPOHHOU MOYTHI

CBeneHud 0 3aABUTETIE

Kareropus 3asButens

ITo1HOE HaMMEHOBaHUE

Hanansie Y JI

OI'PH/OI'PHMUIT

NHH

Howmep tenedona

AJipec 3IEKTPOHHON MTOYTHI

BapuanT npegocraBieHus yciayru

IIpaBo Ha 0OBEKT, B KOTOPOM pa3MeIaeTcs
3asIBUTEIb, 3apeructpupoBano B EI'PH?

de I/IMyIJ_IeCTBO I/ICHO.HBSyeTCSI JJIA
pa3MenIeHUs BEIBECKU?

Ha BrIBecke yka3aH TOBapHbIi 3HAK?

Caenenus 00 o0bekTe

KanactpoBeiii HOMep

Anpec o0bekTa

Tun naOOpMaIMOHHON BBIBECKH

Homep perucrpanuu ToBapHOro 3HaKa

JloKyMeHTBI
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[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY

I10 NIPEAOCTABICHUIO MYHUIIUTIIAIIBHOMN YCIIyTH
«YcraHoBKa HHGOOPMAITMOHHOW BBIBECKH,
COIIaCOBaHUE AU3aH-IPOEKTA pa3MELICHHS BBIBECKI

YBEJAOMJIEHHUE O COTJIACOBAHUUN

YCTaHOBKH UH(OPMAIIMOHHOM BBHIBECKH, AU3ANH-IPOEKTa pa3MEIECHHS BBIBECKU

[Tonydatens cornacoBaHus:

Ne

oT

Tum BeIBECKU:

AJipec pa3MenieHus:

JlaTa Hauana pa3MenieHus:

JlaTa OKOHYaHUS pa3MENICHHUS:

JlononHuTenbHAsE UHGOpMAaLHS:

(TOIKHOCTD) (moamnuce)

(bammus, uMs, 0T4ECTBO (TTOCIEIHEE - TPH HATTUIHN))
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[Ipunoxenne Ne 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY

I10 IPEIOCTaBICHUIO MYHULIUIIAIIBHON YCIIyTH
«YcraHoBKa HHGOOPMAITMOHHOW BBIBECKH,
COIIaCOBaHUE AU3aH-IPOEKTA pa3MELICHHS BBIBECKI

PELHIEHUE
00 oTKa3e B IpueMe JOKYMEHTOB, He00X0AMMBIX /Il NPeJ0CTABJIEHUS YCIYTH

oT No

I[lo pe3ynpTaTam paccMOTpeHUs 3asBIeHUs OT No Ha
MPEOCTaBICHUE YCIYTH «YCTaHOBKAa WMH()OPMAIMOHHON BBIBECKH, COIJIACOBAaHUEC JHU3alH-TIPOEKTa
pa3MenieHnsi BBIBECKU» TPHUHATO pElIeHHe 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX I
MPEIOCTABIICHUS YCIIYTH, [0 CIEAYIOIINM OCHOBAHUSIM:

JlononHuTeNbHAS UHDOpMALIHS:

Bbl BIipaBe MOBTOPHO OOpaTUTHCS B YIOJIHOMOYEHHBIH OpraH C 3asBIIEHHEM O IPEJOCTaBICHUU
YCIIyTH [IOCJIE YCTPaHEHMsI YKa3aHHbBIX HapyLICHHUH.

JlaHHBIN OTKa3 MOXET OBITh 00’KAJIOBAaH B JIOCYJICOHOM TOPSJIKE MyTEM HANpaBJICHUS >KaJlOObI B
YIOJHOMOYEHHBIN OpTaH, a TAKKe B Cy1Ie0HOM MOPSIKE.

(tomKHOCTB) (monnuce) (pamunms, umsi, oT4ECTBO (TIOCIIEAHEE - IPH HAJIMYHN))
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[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY

I10 NIPEAOCTABICHUIO MYHUIIUTIIAIIBHOMN YCIIyTH
«YcraHoBKa HHGOOPMAITMOHHOW BBIBECKH,
COIIaCOBaHUE AU3aH-IPOEKTA pa3MELICHHS BBIBECKI

PELHIEHUE
00 oTKa3e B NPeI0CTABIEHUHU YCIYTH

oT No

I[lo pe3ynpTaTam paccMOTpeHUs 3asBI€HUs OT No Ha
MPEeIOCTaBIEHUE YCIYTH «YCTaHOBKAa WH(OPMAIIMOHHOW BBIBECKH, COTJIACOBAHUE TU3AMH-TIPOCKTA
pa3MelleHNs] BBHIBECKH» MPUHATO pelieHne 00 oTKaze B NPENOCTaBICHUU YCIYTH MO CIEIYIOLUUM
OCHOBAHUSM:

PasbsicHeHne IpUYMH OTKa3a:

JlonoaHUTeNbHAS UHPOPMALIUS:

Bb1 BnpaBe MOBTOpHO OOpaTHTHCA B YIOJHOMOUYEHHBIN OpraH C 3asBJICHHUEM O MPEIOCTaBICHUU
YCIIyTH IIOCJIE YCTPAaHEHHs] YKAa3aHHBIX HAPYLICHUMN.

JIaHHBINA OTKa3 MOXET ObITh 00XKaJIOBaH B JJOCYJeOHOM MOPSAKE IyTeM HaIpaBJICHUS KaJoObl B
YIIOJTHOMOYEHHBIN OpraH, a TAKKe B CyJeOHOM MOpSI/IKE.

(TOIDKHOCTD) (moamnuck) (pammust, uMs, 0T4ECTBO (TTOCIEIHEE - TPU HATTUYHH))



IIpunoxxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETIaMEHTY

I10 TPEIOCTaBICHUIO MYHULUIIAIIBHON YCIIyTH
«YcTaHoBKa HH(POPMAITMOHHOM BHIBECKH,
COTJIAaCOBaHUE JU3ANH-TIPOEKTA Pa3MEILEHUS BHIBECKU»

Cocras, noc;1e10BaTeJbHOCTh U CPOKH BBINOJHEHHUS A/IMUHUCTPATHBHBIX NpoLeaAyp (AeiicTBHMII) NPH NPeAOCTABJICHUH MYHUIIUNIAIbHOK

yCJIAYIH

MecTo BBINOJIHEHHUS
JlOIDKHOCTHOE JIMIIO,
OcHoBaHue st aIMUHUCTPATUBHOTO Pesynbrar
Conepxanue CpoOK BBITIOJTHEHUSA OTBETCTBEHHOE 3a o Kputepun
Hayana neictus/ aIMUHUCTPATUBHOI O
. aJIMUHUCTPATUBHBIX aMUHUCTPATUBHBIX BBITIOJIHEHHE MPUHATHUSA .
aMUHUCTPATUBHOMN . . " . UCIIONIb3yeMast NeNCTBHSL, CIIOCO0
NEHCTBUM JEHCTBUN aIMUHUCTPATUBHOI O peuieHus
MIPOIIE Y PBI - uH(pOpMaIMoOHHAs bukcanumu
JEeUCTBUS
cucrema
1 2 3 \ 4 | 5 \ 7
1. TIpoBepka JOKYMEHTOB M PETUCTPAIUS 3asIBICHUS

[Toctynnenue [Ipuem u mpoBepka 1 paGounii neHb (HE YNOJIHOMOYEHHOTO | YTOJIHOMOYEHHBIN | — Peructpanus 3a
3asBJICHUS U KOMIUIEKTHOCTH BXOJIUT B OOIIUI CPOK oprasa, opran / TUC U JOKYMEHTOB I
JOKYMEHTOB JIJISA JIOKyMEHTOB Ha MIPEAOCTABIICHUS OTBETCTBEHHOE 3a (mpucBOEHHE H(
MPEeAOCTABICHUS HAJTMYUE/OTCYTCTBHE YCIIYTH) Mpe0CTaBIICHUE JAaTUPOBAHHUE);
MYHHIUTIATbHOU OCHOBaHUH 11 OTKa3a B MYHHULIMTIATEHON Ha3HauYeHUE
YCIIYTH B npuemMe J0KyMEHTOB, yCIIyTH JOJIKHOCTHOTO
YTIONTHOMOYEHHBIHI IIPELYCMOTPEHHBIX OTBETCTBEHHOI(
Ooprax MyHKTOM 2.8 MPEIOCTABIICHH

AJIMUHHUCTPATUBHOTO MYHUIHUIAIBHO

periiaMmenTa U IIepeada emy

JIOKYMEHTOB
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2 3 4 5 7
B ciyuae orcyTcTBUS 1 paGounii neHb (HE JomxHOCTHOE YNoJIHOMOYEHHBIN
OCHOBAHMU JJIs1 OTKA3a B | BXOAMT B OOIIUI CPOK JIULIO0 opran/I'IC
puemMe JOKyMEHTOB, MIPEAOCTABIICHUS Y01THOMOYEHHOT O
PeTyCMOTPEHHBIX YCIIYTH) oprasa,
nmyHKTOM 2.11 OTBETCTBEHHOE 3a
AJIMUHHCTPATUBHOTO pErucCTpaluio
periiamMeHTa, KOPPECTIOHAEHIINN
perucTparus 3asBICHUS
B DJIEKTPOHHOM 0aze
JAHHBIX I10 yYETy
JIOKYMEHTOB
IIpoBepka 3asiBIEeHUS U JlomxHOCTHOE YnoJIHOMOYEHHBIN Hanpasnennoe
JIOKYMEHTOB, JIUIIO opraa/TIC 3aIBUTEIIIO DJIE]
MIPEACTABICHHBIX JJIS Y01THOMOYEHHOT O cooO0I1IeHuE O IT
MOJIyYeHUSs oprasa, 3asBJICHUS K

MYHHIIMIIAJILHON YCITyTH

OTBCTCTBCHHOC 34

pPacCMOTPEHHIO
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1 2 3 4 5 6 7
Hanpasnenue Mpe0CTaBICHUE Hanwnuue/oTcyTcTBUE 0TKa3a B IIPUEM
3asIBUTEITIO MYHHILIUTIATBHON OCHOBaHUU JIJIsl 0TKa3a B | 3asBJIICHUS K
AJIIEKTPOHHOTO yCIyTH npuemMe JOKyMEHTOB, PacCMOTPEHHIO
COOO0ILIEHUs O ITpUEMe MPeyCMOTPEHHBIX
3asiBJICHUS K myHKTOM 2.11
paccMOTpeHHIo 1100 AJMUHUCTPATUBHOTO
OTKa3a B IIpueMe perimameHTa
3asBIICHUS K
PacCMOTPEHHUIO C
000CHOBaHHEM OTKa3a
2. llomyuenue cBenenuii nocpeacrsom CMOB
[Taker Hanpasnenue B nens peructpanuu JomkHOCTHOE U0 | YTIOJIHOMOUYEHHBIN | OTCyTCTBUE Hanpasnenue
3apETUCTPUPOBAHHBIX | MEKBEIOMCTBEHHbBIX 3asBJICHUS U YnonmnomoueHnHoro | opran/I'UC/ JIOKYMEHTOB, MEKBEJIOMCTBE!
JIOKYMEHTOB, 3aIIpOCOB B OpraHbl U JIOKYMEHTOB oprasa, CM3B HEOOXOIUMBIX TSI 3ampoca B oprai
MOCTYMHBIIHNX OpraHu3aluy, OTBETCTBEHHOE 3a IIPEIOCTABIICHUS (opranuzauun),
JOJKHOCTHOMY yKa3aHHbIE B MMyHKTE 2.3 MPEI0CTaBICHUE MYHHIHUITATEHOM MPEIOCTABIISIOL
Uiy, AJIMUHHUCTPATUBHOTO MYHUIUTIATBEHON YCIIYTH, HAXOJSIIUXCSI B | IOKYMEHTHI (CB
OTBETCTBEHHOMY 3a | perjiaMeHTa yCIIyTH pacnopsiKeHUH MIPEyCMOTpPEHE
IIPEAOCTABIICHUE roCyJapCTBEHHBIX myHKTOM 2.10
MYHHIUTIAJTbHON OopraHoB (Opra"u3anuii) | AJIMHHHCTPATH
yCIyru periiaMeHTa, B 1
qHclie C
HCIIOJIb30BaHUE
[Tonydyenue oTBETOB Ha 5 pabouux mHei co aHs | JloypKHOCTHOE MO | YTIOJTHOMOYEHHBIA | — [Tonydenue g0k
MEKBEJIOMCTBEHHBIE HallpaBJICHUSA VYnonaaomouennoro | opran) /I'MC/ (cBeneHuit),
3anpockl, HopMUpPOBaHUE | MEKBEIOMCTBEHHOTO oprasa, CMO3B HEO0OXOIUMBIX ;
MOJIHOTO KOMILIEKTA 3amnpoca B OpraH Wi OTBETCTBEHHOE 32 IIPEIOCTABIICHU
JIOKYMEHTOB OpraHHU3aIuIo, MPEI0CTaBICHUE MYHHIIUIIAJIBHO
MPEI0CTABIISAIONINE MYHUIUTIATBEHON
JOKYMEHT U yCIIyTH

UH(POPMALIUIO, €CITH
WHBIE CPOKH HE
PETyCMOTPEHBI
3aKOHOJIAaTEeILCTBOM PD
u cyonekTa PO
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3. PaccMmoTpeHne JOKYMEHTOB U CBEEHUI
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2

3

4 | 5 6 7

ITaker IIpoBepka cooTBeTcTBUsL | 5 pabouux AHEH JloJpKHOCTHOE YnonHomoueHHbIH | OCHOBaHMSI OTKa3a B IIpoexrt pe3yiy
3apErUCTPUPOBAHHBIX | JIOKYMEHTOB U CBEACHUM JULI0 opran) / TUC MPEIOCTABICHUU MPEIOCTABIICHH
JOKYMEHTOB, TpeOOBaHUAM Y10JITHOMOYEHHOT O MYHHIMITAIbHON MYHHIMIIAIBHO
MOCTYNHUBIINX HOPMAaTHBHBIX oprasa, YCIyTH, o gopme, mpui
JOJDKHOCTHOMY JIMILY, | IIPABOBBIX aKTOB OTBETCTBEHHOE 32 IIPEyCMOTPEHHbIE B IIPHJIOKEHUS >
OTBETCTBEHHOMY 3a MPEIOCTaBICHUS MPEOCTABICHUE MyHKTOM 2.12 4 x
IIPEIOCTABIICHNE MYHMIIMIIAJIBbHON yCIIyTH rOCyAapCTBEHHO AJIMUHUCTPAaTUBHOTO AMUHUCTpATH
MYHULUIIAIbHON yCIyTH periiameHTa periiaMeHTy

yCiayru
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4. Ilpunsarue pemeHus
[IpoekT pe3ynbTaTa [IpunsiTHE penieHus o 1 paGounii neHb JlomxHOCTHOE YNoJIHOMOYEHHBIN PesynbTar
IIPEAOCTABIICHUS IIPENOCTABIICHUS (BKiIOUaeTcs B 001U JU1LO opran) / TC IIPEAO0CTABIICHN
MYHULUIATBHON MYHUIUNATIBHON YCIYTH | CPOK MPEAOCTABICHUS YTOIHOMOUYEHHOT O MYHUIUNAIBHO
yCIyTH 1o gopme WM 00 OTKa3e B YCIIyTH) oprasa, o ¢opme, mpui
COI'JIaCHO NPEJOCTaBIEHUH YCIyTH OTBETCTBEHHOE 3a B IIPUJIOKEHUSX
PUIOKEHUAM Ne 2, IIPENOCTABIICHUE 4 x
Ne 4 x dopmMUpOBaHHE MYHULIMTIATEHON AJIMUHUCTpATH
AJMVHHCTPAaTUBHOMY | PEIICHUS O YCIIyTH; periJameHry,
periaMeHTy MPEI0CTaBICHUN PykxoBonurens MOJITMCAHHBIN
MYHULUIIATIBHON YCIyTH YII0ITHOMOYEHHOT O YCUJIICHHOU
WM 00 OTKase B OpraHa) Wi UHOE KBaTH(HUITUPOB
IIPEIOCTAaBIECHUN YIOJTHOMOYEHHOE MOJIHUCHIO
MYHULUNATIBHON YCIyTH UM JIALO PYKOBOJIUTEIEN
Y IIOJIHOMOYEHE
OpraHa MM MHC
YIOJJHOMOYEHH
LA

5. Bwimaua pesynbrara
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®opMupoBaHuE U Perucrpanus ITocne okoHuYaHus JloJpKHOCTHOE YIOITHOMOYEHHBIN | — Bnecenue caer
perucrpanus pe3yJibTaTta MPOUETYPbI MPUHATHUSA JU1I0 opran) / TUC KOHEYHOM PE3Y
pe3yibTaTa MPEAOCTABICHUS petnieHus (B oOmwmii Y101HOMOYEHHOTO MPEAOCTABIICHL
MYHULUIIAIbHON MYHUIHUIAJIBHON YCIYTH | CPOK MPEAOCTABICHUS oprasa, MYHULUATAIIBHC
YCIIYTH, YKa3aHHOTO B MYHUIUIAIBLHON YCIYTH | OTBETCTBEHHOE 3a
MyHKTE 2.5 HE BKJIFOYAETCH) MPEIOCTABICHUE
AJIMMUHHUCTPAaTUBHOTO rOCyJIapCTBEHHO
periiamenTa, B popme YCIIyTH
3JE€KTPOHHOTO
nokymenTa B ['TIC

Hanpasnenue B B cpoku, JomxHOCTHOE YnomHoMoueHHbIA | YKazaHue 3asiBUTeNEM B | Boimaua pesysib
MHOTO(QYHKITHOHATBHBIN | YCTAHOBJICHHBIE U0 opran) / AUC 3arpoce crocoda MYHHLMIIATIBHO
LEHTp pe3yJbTara COTJIAIIEHUEM O Ynonaomouennoro | MOIL]| BBIJIaYU pe3yJibTaTa 3asBUTEIIO B (e
MYHUIUIIATBEHON B3aUMOJICHICTBUU MEXIY | Oprasa, MYHHIIUITATEHOW YCIIyTH | OyMasKHOTO JIOF
YCIIYTH, YKa3aHHOI'O B YTIOTHOMOYEHHBIM OTBETCTBEHHOE 3a B MTOATBEPKIAOII
nyHKTE 2.5 OpraHoM U Mpe0CTaBICHUE MHOTO(YHKITMOHATFHOM | COJIepIKaHUe
AJIMUHHCTPAaTUBHOTO MHOTO(YHKIIMOHAJIBHBIM | TOCYAapCTBEHHO LIEHTpE, a TAKXKE MoJa4ya | JIEKTPOHHOTO
pernamenTa, B popme LEHTPOM YCIIyTH 3arpoca yepes JIOKYMEHTA, 3aB
3JIEKTPOHHOIO MHOTO(YHKIIMOHAJBHBIN | T€YaThiO
JIOKyMEHTA, LEHTP MHOTO(YHKITHO
MOANKMCAHHOTO LIEHTpa;
YCUJICHHOU BHECEHUE CBEJE
KBATH(UITAPOBAHHOMN T'UC o BeImaue
AIIEKTPOHHOU MOAMHUCHIO pe3yJbraTta
YIOJITHOMOYEHHOTO MYHULUIIAIBHO
JIOJKHOCTHOTO JIUIIA

Y01HOMOYEHHOT O

oprana
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Hamnpasnenue B nens perucrtpanuu JloJpKHOCTHOE ic Pesyinbrar
3asBUTEIIIO PE3yJIbTaTa | pe3yJibraTa JULO0 MYHHIIMIIAIBHO
IIPEAOCTABIICHUS IIPEAOCTABIICHUS YII0ITHOMOYEHHOT O HaIPaBJICHHBIN
MYHHMLMIIAJIBHON YCIyTH | MyHULMIIAJBHOW YCIyTH | OpraHa, 3agBUTEIIIO0 Ha
B JIMYHBIN KaOWHET Ha OTBETCTBEHHOE 32 kabunet Ha EIT
EIII'Y MPEIOCTABICHUE

roCyJJapCTBEHHO

YCIIyTH

6. Bnecenue pe3yspraTa MyHUIMIAIBHON YCIYTH B PEECTP PEILICHUIN

dopmMupoBaHUE U Bnecenue cBenienuii o 1 pabGounii neHb JlomxHOCTHOE I'cC - PesynbTar
perucrpanus pe3yibrare JU1LO IIPEAO0CTABIICHN
pesyJibraTta IIPEIOCTABIICHUS YII0JIHOMOYEHHOT O MYHHIIMIIAIBHO
MYHUILUIIATIbHON MYHUILUIIAIBbHON oprasa, YKA3aHHBII B I}
YCIIyTH, YKa3aHHOTO B | YCIIyTH, YKa3aHHOM B OTBETCTBEHHOE 3a AnMuHHMCTpaTH
IIyHKTE 2.5 IYHKTE 2.5 IIPENOCTABIICHUE perylaMeHTa BH¢
AJMUHUCTPAaTUBHOIO | AJMHUHHCTPATUBHOTO rOCyAapCTBEHHO peectp
periaMeHTa, B opMe | periiaMeHTa, B peecTp YCIIyTH
3JIEKTPOHHOTO pelieHui

nokymenTa B [ IC
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